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Reporting Area 1
MESSAGE FROM KEY SCHOOL BODIES
Report of the Chair of Campbelltown Anglican Schools Council
The Campbelltown Anglican Schools Council is the governing body for Broughton Anglican
College. During 2009, the Council met formally on 10 occasions. New members of the Schools
Council undertook training in School Governance during a training day organised by the
Association of Independent Schools.
The Schools Council is responsible for determining broad policy direction for the College. An
integral part of their role is monitoring the implementation of their policies which cover financial
management, educational outcomes, properties and employment. Compliance makes up a
major part of the monitoring processes of the Schools Council in order to satisfy the
requirements of local, State and Federal Government agencies.
In 2009, Schools Council affirmed the Christian ethos and direction of the Council and the
College. The Vision Statement of the College was reviewed and the following was approved.
Broughton Anglican College seeks to provide a dynamic supportive learning
environment, underpinned by the Christian faith and with a focus on a strong
academic curriculum. Broughton Anglican College seeks to develop its
community into Christ focused lifelong learners, who lead a lifestyle that
honours God and serves others.
During 2009, Schools Council continued its process of ongoing policy review and used external
consultants to undertake detailed surveys of staff, students and parents as part of their
evaluation and planning process. The Council commenced the process of strategic planning with
a full day seminar led by David Bartlett of Resolve Consulting. The development of Strategic
Plans for the Council and the College are areas of focus for 2010.
Schools Council continues to focus on the development of the dual goals of presenting quality
Christian education within a gospel centred environment and will continue to do so in 2010.

The Reverend Nigel Fortescue
Chairman of Schools Council
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Report from the Headmaster
Trust in the Lord with all your heart; and don't lean on your own understanding. In all things
acknowledge him, and he shall direct your way. Proverbs 3:5, 6 NIV
For I know the plans I have for you,” declares the Lord, “plans to prosper you and not to harm you,
plans to give you hope and a future." Jeremiah 29:11 NIV
2009 was a year in which the College community worked together to achieve great things. The
year was marked by the College successfully moving through periods of transition as we
farewelled our Headmaster, Mr. Rooney, and the Chairman of Schools Council, Reverend Canon
Peter Stavert.
Throughout the year, students continued to develop and achieve academic outcomes and many
produced outstanding work. Staff continued to focus on developing strategies and programs to
reflect the principles of Quality Teaching and Learning and worked in partnership with the
University of Wollongong to improve student learning. The quality of the work undertaken in
the College was recognised by the NSW Board of Studies in our successful Registration and
Accreditation process.
The year was also marked by the success of many events in which students and staff were
involved. One of the highlights of the year was the Godspell performances in which staff and
students worked together to produce an event which presented the Gospel to the community.
Other events, such as the Year 12 African Aids Dinner and the Junior School Clean Up – Green
Up Day, showed how students have a sense of caring for others and the resources of the world
that God has given us and are willing to undertake fundraising to support these events. Students
have been willing to go beyond expectations and achieved outstanding success in areas such as
sport, the Tournament of Minds, the Da Vinci Challenge, chess competitions, eisteddfods,
debating and public speaking.
As I reflect on 2009, it is pleasing to see how much the students, staff and parents achieved. I
look forward to us all working together to continue to develop the College as a ‘light house’ for
Christian education in the Macarthur region.

Don O’Connor BA, Dip Ed, M Ed (Admin), MACE, MACEL
Headmaster

Broughton Anglican College - 2009 Annual Report

Page 3

Report from the President of the Parents and Friends Association

Our focus for 2009 continued to be on strengthening our community of parents and friends at
Broughton through forums and events and focussed fundraising activities. All parents,
grandparents and carers of students are part of the P&F each year and it was great to see more
people finding opportunities to be active participants in the College Community.
Fundraising is important, but during 2009 we were mindful of the impact of the broader
economic environment on families. The P&F Executive team throughout 2009 worked closely
with the College Leadership to ensure that all fundraising activities provided the opportunity to
both build our community as well as raise funds. All funds raised during 2009 are currently being
held and will be allocated in early 2010 based on input from the Headmaster, Mr O’Connor.
Some of our key activities during 2009 included:
•

Supporting Key College Events - College Open Day, Orientation Day and Christmas
Celebration

•

The Broughton Ball

•

Mother’s and Father’s Day Stalls

•

P&F Meetings with guest speakers joining us to discuss topics that our parents requested

•

Supporting the College focus on safety, in particular road safety both within the College
grounds and Menangle Road.

As you can see, 2009 was varied and busy. Thank you to everyone who has helped us
throughout the year – parents, extended family, friends and in particular our Year 12 students
who leave Broughton this year.

Lisa Hunt
P&F President 2009
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Reporting Area 2
COLLEGE PROFILE
Broughton Anglican College is a co-educational, Preparatory to Year 12 school located in
Menangle Park in South Western Sydney. The College provides a disciplined, caring environment
where students are given the opportunity to develop spiritually, morally, intellectually, physically,
emotionally and socially. This is achieved through the provision of a comprehensive education
based on sound Christian principles.
The College aims to cater for the individual learning needs of students and has developed
enrichment and support programs to complement teaching and learning activities. Broughton
has a reputation for the delivery of strong academic and pastoral care programs supported by a
wide variety of co-curricular opportunities including Christian fellowship, debating, public
speaking, band and vocal ensembles, outdoor education and sport.
The College has developed innovative programs to assist students in the transition between the
various stages of their education and best practice programs in Vocational Education and
Training. In 2009, the College commenced a three year educational partnership with the
University of Wollongong, focusing on the differentiation of the curriculum and extension of
students.
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Reporting Area 3
STUDENT PERFORMANCE IN STATE-WIDE OR EQUIVALENT TESTS AND EXAMINATIONS
1.

NATIONAL ASSESSMENT PROGRAM - LITERACY AND NUMERACY

In 2009, students in Years 3, 5, 7 and 9 participated in the National Assessment Program –
Literacy and Numeracy (NAPLAN). The testing was introduced by the Federal Government in
2008 so that parents will have an indication of how their child is performing in these important
areas of education, in relation to students at the same stage of schooling nationally. An analysis
of the national results has indicated the strength of the NSW, Victorian and ACT education
systems. In each of these states the results were above the National average in all areas.
a)

Middle School

The strength of our education program in the Middle School is shown through data comparing
averages in all subject areas. Students in both Year 7 and 9 are to be congratulated in achieving
results not only above the State average in all areas but for the size of the difference between
Broughton’s results and the State results.
Similarly, the strength of these years is evident when you compare the percentage of students
who achieved results above benchmarks.
Year 7

Broughton
State
Broughton
State

Broughton
National
Broughton
National

2009
2008

2009
2008

Students Reading
99
558.7
99
546.3
99
557.9
99
542.5

Reading
97%
95%
99%
95%

Year 7 - Mean results – 2008
Writing Spelling Grammar Numeracy
555.3
571.4
573
574.1
531.6
551.3
543
550.7
546.4
572.2
556.3
570.2
535.3
550.1
536.6
551.3

Year 7 - Students achieving benchmark
Writing
Spelling
Grammar
97%
99%
97%
94%
94%
93%
100%
100%
99%
93%
94%
93%
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The results in Year 7 were pleasing, continuing to reflect the success of the 7-Success Teaching
Program. The Year 7 Numeracy results continue to improve.
The review of the class structure of Year 7, moving from graded classes to an extension class and
two mixed ability classes has had a positive impact on results. Teaching strategies were
examined and there was a shift towards increased interactive activities within the classroom.
Year 9

Broughton
State
Broughton
State

Broughton
State
Broughton
National

2009
2008

Students Reading
105
601.6
105
586.1
103
610.3
103
583.1

2009
2008

Reading
97%
94%
100%
94%

Year 9 - Mean results
Writing Spelling Grammar Numeracy
590.1
598.2
600
607.0
566.2
586.4
577.9
598.5
583.6
601.3
604.1
616.7
569.4
586.6
576.1
591.4

Students achieving benchmark
Writing
Spelling
Grammar
91%
96%
96%
98%
91%
92%
97%
97%
94%
88%
91%
91%

Numeracy
99%
96%
99%
95%

The results for students in Year 9 were pleasing showing the level of ability of this cohort. The
performance of the group in comparison to the State and National means indicates the quality
of the teaching program.
The College is aware of the lessening of the gaps between the State mean and the College mean
in Numeracy and this matter has been referred to the Mathematics Faculty for investigation.
b)

Junior School

The results for Years 3 and 5 reflect the work undertaken by our class teachers and the Teaching
and Learning Development Team in developing the skills in students that are required to reach
the National benchmarks.
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Year 5

Broughton
State
Broughton
State

Broughton
State
Broughton
National

2009
2008

2009
2008

Year 5 - Mean results
Students Reading Writing Spelling Grammar Numeracy
43
517.5
484.3
506.2
516.9
507.9
43
503.1
491.4
503
507.9
502.8
46
496.9
494.8
506.6
511.9
476.8
46
494.7
495.4
499.4
504.9
487.8

Reading
93%
93%
98%
92%

Students achieving benchmark
Writing
Spelling
Grammar
93%
100%
93%
95%
94%
94%
99%
98%
100%
94%
93%
94%

Numeracy
100%
96%
91%
95%

Year 3

Broughton
State
Broughton
State

Broughton
State
Broughton
National

2009
2008

2009
2008

Year 3 - Mean results
Students Reading Writing Spelling Grammar Numeracy
53
443.1
420.7
433.1
447.7
429.7
53
423.8
423.4
424
426.8
406
52
410.5
423.1
419.8
403.7
409.2
52
412.3
427.6
419.2
417.2
408.9

Reading
100%
97%
98%
94%

Students achieving benchmark
Writing
Spelling
Grammar
100%
98%
100%
98%
94%
94%
98%
100%
92%
97%
97%
94%

Numeracy
100%
96%
98%
97%

The College has undertaken a review of the development of Literacy and Numeracy skills,
restructuring the timetable to allow for increased face-to-face teaching in these areas in the
earlier sessions of the school day. Continued in-servicing of staff in the teaching of reading and
numeracy has been undertaken. Increased diagnostic testing will allow staff to assess the areas
of strength and weakness of students thus allowing for the development of programs and
strategies to meet students’ needs.
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The College had previously identified the need for a reassessment of the teaching of writing and
has in-serviced staff on teaching and learning strategies in this area.
2.

SCHOOL CERTIFCATE RESULTS

In 2009, 97 Year 10 students sat for the six School Certificate tests, which included the
Computing Skills Assessment Examination.
The cohort performed well, gaining results above the State average in all subjects. Overall, 36%
of results were 80 or more (compared to 30% of results in the State), 77% of results were above
70 marks (compared to 66% in the State), 97% of results were 60 marks or more (compared to
84% in the State). The results of the cohort in the Computer Skills Assessment Examination
reflected the success of the College in integrating Information and Communication Technology
skills in the curriculum, with all students being deemed as being Competent in Computing Skills,
84% of whom were deemed as being Highly Competent (compared to 69% of the State).
An overview of subject performance and a comparison to the performance of the State
candidature is shown in the following table:
Band 5-6
Marks of 80 or more
Broughton State

Band 4-6
Marks of 70 or more
Broughton
State

Band 3-6
Marks of 60 or more
Broughton State

2009

53%

40%

94%

82%

96%

94%

2008

39%

39%

89%

78%

99%

98%

2009

34%

24%

69%

49%

96%

80%

2008

23%

25%

53%

49%

90%

70%

2009

49%

36%

86%

71%

99%

91%

2008

34%

32%

72%

65%

96%

86%

14%

22%

66%

59%

97%

87%

19%

23%

52%

51%

94%

83%

2009

31%

29%

68%

68%

97%

86%

2008

26%

28%

68%

66%

98%

89%

Test

English- Literacy

Mathematics

Science
Australian
History, Civics
and Citizenship
Australian
Geography,
Civics and
Citizenship

2009
2008
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3.

HIGHER SCHOOL CERTIFICATE

In 2009, 85 students sat for the Higher School Certificate in 32 courses. The College had
students sitting for Extension 1 and Extension 2 courses in English and Mathematics, Extension
History and Extension Music.
The College was pleased with the performance of the majority of students at all ability levels.
Broughton gained 33 mentions in the Higher School Certificate Merit List across 14 subjects. In
total, 98.5% of results across all courses were 50 marks or more, with 94% of these results above
60. 38% of results placed students in a Band 5 or 6 (marks above 80).
The success of the College’s accelerated program is reflected in the Band 6 in Mathematics and
the Band E4 in Extension 1 Mathematics gained by both our accelerants. Six out of the nine
students studying Extension 1 English gained a Band E4 (the top band).
The table below indicates the performance of our Higher School Certificate cohort in a selection
of subjects examined, giving an indication of the results gained in comparison to results
awarded across the State.
Subject

Year

Students

Bands 4-6

Bands 3-6

Marks above 70

Marks above 60

Broughton

Broughton

State

State

2009

22

63%

62%

85%

85%

2008

29

55%

62%

83%

81%

2009

22

59%

63%

85%

85%

2008

26

77%

65%

88%

89%

2009

20

66%

70%

955

89%

2008

26

69%

61%

92%

86%

2009

30

66%

70%

96%

89%

2008

13

69%

70%

100%

88%

Community and Family

2009

7

85%

64%

85%

88%

Studies

2009

7

100%

73%

100%

92%

2009

14

86%

82%

100%

97%

2008

10

50%

84%

100%

98%

2009

4

100%

89%

100%

95%

2008

11

82%

72%

91%

87%

Ancient History
Biology
Business Studies
Chemistry

Drama
Economics
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2009

7

100%

75%

1005

94%

2008

7

86%

66%

100%

90%

2009

61

84%

89%

100%

99%

2008

58

91%

89%

100%

99%

2009

25

20%

36%

80%

77%

2008

37

35%

38%

92%

79%

2009

14

935

655

1005

84%

2008

20

90%

61%

100%

82%

Information Processes

2009

8

88%

65%

100%

87%

and Technology

2008

9

89%

62%

100%

83%

2009

10

80%

67%

100%

87%

2008

14

71%

72%

100%

91%

2009

61

62%

54%

89%

81%

2008

66

52%

56%

85%

82%

2009

22

73%

71%

86%

89%

2008

24

83%

72%

96%

88%

2009

13

63%

78%

92%

93%

2008

16

94%

76%

100%

91%

2009

10

80%

88%

90%

98%

2008

20

85%

85%

100%

97%

2009

1

100%

80%

100%

96%

2009

17

71%

60%

88%

89%

2009

21

48%

64%

81%

86%

2009

18

72%

69%

89%

88%

2008

21

57%

66%

90%

89%

Society and Culture

2009

16

50%

71%

82%

91%

Software and Design

2009

6

100%

62%

100%

89%

2009

8

100%

76%

100%

95%

2008

9

89%

79%

100%

95%

2009

8

88%

90%

100%

99%

2008

11

91%

91%

100%

99%

Engineering Studies
English – Advanced
English – Standard
Hospitality

Legal Studies
Mathematics – General
Mathematics
Modern History
Music – 1
Music – 2
PDHPE
Physics

Textiles and Design
Visual Arts
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Note:
The difference in the performances in the English course is due to the College’s strategy of
encouraging a greater number of students to undertake Advanced English rather than Standard
English. This move led to positive impacts on the contribution English played in the calculation
of the Australian Tertiary Admission Rank.

The number of students at the College undertaking Extension subjects continues to increase.
The number of students achieving each band performance in these subjects is shown in the
table below.

Subject
English
Extension 1
English
Extension 2
Mathematics
Extension 1
Mathematics
Extension 2
History
Extension
Music
Extension

Total number Band E1
of candidates

Band E2

Band E3

Band E4
>90%

9

-

-

3

6

1

-

-

1

-

13

-

5

6

2

-

1

1

-

4

-

-

2

2

1

-

-

1

-
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Reporting Area 4

SENIOR SECONDARY OUTCOMES

In 2009, all Year 12 students achieved the award of the Higher School Certificate and 16
students studied Vocational Educational Training Courses which gained them Australian
Qualification Framework Certificates in addition to their Higher School Certificate.

Year 12

Number of

Qualification/Credential

students eligible
85
2009
16

Number of students who
received the Award/Credential

Higher School Certificate
Australian Qualification
Certificate 2

Broughton Anglican College - 2009 Annual Report
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Reporting Area 5
PROFESSIONAL LEARNING AND TEACHING STANDARDS
In 2009, there were 71 members of the teaching staff, 59 employed full time and 12 employed
part-time.
Teaching Qualifications
The qualifications of the teaching staff are summarised in the table below:
Category

Number of Full Number of Part
Time Teachers

Time Teachers

Teachers who have teaching qualifications from a higher
education institution within Australia or as recognised
within the National Office of Overseas Skills Recognition

59

12

0

0

0

0

(AEI-NOOSR) guidelines.
Teachers who have qualifications as a graduate from a
higher education institution within Australia or one
recognised within the AEI-NOOSR guidelines but lack
formal teacher education qualifications.
Teachers who do not have qualifications as described in (a)
and (b) but have relevant successful teaching experience or
appropriate knowledge relevant to the teaching context
Professional Learning
In 2009, Schools Council generously funded nine days in which the full staff were involved in
Professional Development activities. On five of these days staff worked with Professor Wilma
Vialle examining Gifted Education – Differentiation. Other Professional Development activities
included First Aid and CPR Training and sessions in Physio-size and Guided Enquiry. Staff also
attended a Retreat Day with our colleagues from St. Peters Anglican Primary School.
All teaching staff of the College were involved in an educational partnership with the University
of Wollongong, completing a Masters of Education subject in the Differentiation of the
Curriculum. The course involved five full day workshops, three afternoon workshops and staff
completing two assessment tasks. All staff were involved in workshops in which Dr. Michael Carr
Gregg spoke on engaging students and dealing with students suffering from Depression.

Broughton Anglican College - 2009 Annual Report

Page 14

The College funded an additional three teachers to undertake the University Of NSW Certificate
Of Gifted Education. These members of staff will join our Gifted Education Team.
Throughout 2009, the College participated in three Australian Government Quality Teaching
Programs in the areas of Teaching Pedagogy (Guided Inquiry), Professional Standards and
Languages. The involvement in these projects gave staff opportunities to be involved in action
research projects which were related to College goals to improve teaching and learning
outcomes.
Schools Council also provided, within the College budget, funding for an average of two days
for each member of the teaching staff to access professional development training through
courses from external providers. An overview of attendance at these courses is shown in the
table below. The total cost spent on these professional development activities, not including the
Staff Professional Days, totalled $49,500 as compared to $41,400 in 2008. In addition to the cost
of the courses, the College employed casuals for 61 days to cover staff attending Professional
Development courses (approximate cost $23,000). Based on these figures the College paid an
average of $1,050 per staff member for Professional Development (course plus casuals) plus
paying nine days of wages per staff member for the Staff Development days.
Professional Learning Activities, such as in-services and conferences include:
Areas of In-service Learning Activities
Beginning Teachers Training
Certificate of Gifted Education
Chaplain
Compliance Courses
Faculty Specific Courses
Guided Inquiry
Leadership Training
Language
Marketing
National Curriculum
OH&S Training
Other Conferences
Pastoral Care
Prep
Principal Conferences
Training for Increased Qualifications
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Reporting Area 6
WORKFORCE COMPOSITION
In 2009, the College employed a total of 79 full time and 39 part time staff. The College is
committed to employing Christian staff members who are active members of their church. This
ensures that the staff support the Christian ethos and mission of the College.
The table below shows the composition of the 2009 workforce of the College based on the 2009
Census figures.
Males
Full Time
Teaching Staff
Non Teaching
Staff
Cleaning Staff

Females

Part Time

Full Time

Part Time

27

2

32

10

6

2

14

6

0

1

0

18

N.B. One female member of teaching staff identifies as being of aboriginal descent.
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Reporting Area 7

STUDENT ATTENDANCE, RETENTION RATES
IN SECONDARY SCHOOL

Student Attendance
93% of students attended school on average each school day in 2009. This figure was consistent
across the Early Childhood, Junior School and Secondary School.
This compares with 94% in 2009.
The attendance rate for each year is shown on the table below:
Year Level

Attendance Rate
%

Kindergarten

94%

Year 1

94%

Year 2

94%

Year 3

93%

Year 4

93%

Year 5

95%

Year 6

93%

Year 7

94%

Year 8

93%

Year 9

92%

Year 10

93%

Year 11

92%

Year 12

90%

The College continues to have routines in place to follow up student absences through requiring
a note from a parent/guardian on the day the student returns, sending a note home on the third
day of absence. If a note, explaining an absence, has not been received three days after the
student returns to school, a letter is sent home to parents asking to explain the absence. Regular
follow up is undertaken until the absence has been explained.
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Student Retention Rates
The figures below reflect the retention rates of students in Year 10 and Year 12.
Years

Year 10

Year 12

Year 10

Apparent

Actual

Compared

total

total

enrolment at

retention

retention rate

enrolment

enrolment

census date

rate

on census

on census

remaining in

date

date

Year 12 on
census date

2002/2004

124

93

85

75%

69%

2003/2005

140

105

99

75%

70%

2004/2006

126

92

90

73%

71%

2005/2007

138

80

80

58%

58%

2006/2008

135

96

92

71%

69%

2007/2009

116

87

81

75%

70%

The retention rate for the 2007 School Certificate cohort was similar to the rate for the 2006
cohort.
The majority of students leaving from the 2009 School Certificate cohort moved into
employment or courses in TAFE and other training organisations.
During Year 10, our Careers Adviser seeks to ensure that these students are prepared for future
careers through the Work Experience Program, assistance given in completing application forms,
interview training etc. Our Careers Adviser works closely with the South Western Sydney TAFE
and local group training authorities.
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Reporting Area 8
POST SCHOOL DESTINATIONS
Our Careers Program is designed to ensure that students who seek to leave the College are
guided into making appropriate choices and have training in portfolio development and
interview techniques.
The College has followed up students who left prior to the Higher School Certificate and is
pleased to note that the majority of the students who have left did so to go to employment or
to study at TAFE.
Students who completed the Higher School Certificate are either presently studying at
university, at TAFE or through Private Providers or have entered the workforce.
Our Careers Adviser gathered data on first round and late offers in February 2010 and surveyed
Year 12/2009 students in March 2009. From these sources the following data on post school
destinations was determined:
65% of students from the cohort of 2009 received University Offers. (See Fig 1)
16% of students chose to go to Private Providers, TAFE, work or Ministry.
19% of students went into the workforce.
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Reporting Area 9

ENROLMENT POLICIES AND PROFILES

Student Population

At the 2009 Census date the College had 922 students enrolled in Kindergarten – Year 12. In
addition, there were 45 students enrolled in our Preparatory classes. The makeup of our student
population is shown below:
Junior School

Grade

Kindergarten

Year 1

Year 2

Year 3

Year 4

Year 5

Year 6

Total

Boys

35

37

24

26

22

24

18

190

Girls

36

31

28

27

26

19

20

183

Total

71

68

52

53

48

43

38

373

Secondary School

Year

7

8

9

10

11

12

Total

Boys

55

42

52

56

37

42

284

Girls

44

40

53

43

40

45

265

Total

99

82

105

99

77

87

549
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Enrolment Policies
Broughton Anglican College aims to offer families in the Macarthur region an opportunity to
have their children educated in a disciplined, caring environment in which students are given the
opportunity to develop spiritually, morally, intellectually, physically, emotionally and socially.
The College aims to use the expertise of staff and resources available to meet the specific
learning and welfare needs of all students enrolled. We aim to ensure that parents are able to
make an informed decision relating to enrolment, being aware of the needs of their children and
the degree to which the College can meet these needs with the resources available.
Factors determining enrolment relate to whether the student:
a)

is presently enrolled at Broughton or St. Peter’s Anglican Primary School

b)

is a child of local clergy or members of staff

c)

has a sibling already enrolled at Broughton or St. Peter’s Anglican Primary School

d)

has parents who were past students of Broughton Anglican College

e)

has parents actively involved in Anglican parishes

f)

has parents involved in other Christian churches

g)

has parents who are prepared to accept the Christian ethos of the College.

The Registrar, Stage Coordinator (Secondary) or Assistant to the Deputy Head of College –
Junior school (Junior School) will interview parents and the student to give further information
that parents may require to make an informed choice relating to the enrolment and collect
further information which will allow him/her to prepare a recommendation to the Headmaster.
The Registrar may decide to invite either the Deputy Head of College – Secondary, the Deputy
Head of College – Junior School, or other appropriate staff, to be involved in the interview to
allow the parents to discuss specific needs of the student and programs available to assist the
College in the development of an appropriate education plan for the student.
Positions will be offered to a student, if available, at the discretion of the Headmaster provided
the student’s behaviour, as indicated on the school reports, is satisfactory and the College can
adequately meet his/her educational needs.
The full Enrolment Policy of the College is attached to this report as Attachment 1. The
Conditions for Enrolment that parents are asked to sign are attached to this report as
Attachment 2.
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Reporting Area 10
SCHOOL POLICIES

Pastoral Care
Pastoral Care at Broughton reflects the partnership between students, their families and the
College staff. It integrates the academic, social, emotional and spiritual dimensions so that an
environment of care pervades the entire College community.
Pastoral Care encompasses three important elements: emotional support, behaviour
management and structured curriculum time to encourage the social and spiritual development
of each child in our care.
Pastoral Care is central to the ethos of Broughton Anglican College as it seeks to actively
support the fulfillment of the College’s mission. Central to that is our Christ-centred vision of
Pastoral Care: one that is built on the principles of Scripture, mutual respect, self discipline,
promotion of self awareness and self esteem, tolerance and understanding and a knowledge
that real life can only be found through Christ.
At Broughton, Pastoral Care will be provided in a Christian environment to provide the
opportunity and encouragement for students to realise their God-given potential. Students are
encouraged to show concern for the welfare of others and behave in ways that do not infringe
upon the care and requirements of others.
As Pastoral Care is concerned with the needs of each individual child, each should have access
to at least one staff member who will care and respond in a positive way. Whilst all staff at
Broughton have a responsibility for the Pastoral Care of students, the Pastoral Care Team has a
special responsibility for assisting the relevant Deputy Head of College. This team consists of the
Stage Coordinators (Secondary), the House Masters (Secondary), the Assistants to the Deputy
Head of College – Junior School and the Educational Psychologist.
Student Prefects assist Stage Coordinators by being a student voice and maintaining contact
with their assigned Year Groups. Prefects also assist teachers to run games during lunch times in
the Early Childhood and Junior sections of the College and attend special events for their
assigned groups such as formal dinners and assemblies.
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Discipline
The College incorporates its Discipline Policy within our Student Management Policy. The
College is committed to develop, in students, an understanding of appropriate behaviour and to
assist them, where necessary, to modify their behaviour. The College is opposed to the use of
corporal punishment as a means of disciplining students. The Discipline Policy of the College
encourages staff to be proactive in managing behaviour through effective lesson planning, the
development of teaching and learning strategies that reflect students’ learning styles and the
use of positive reinforcement strategies. Staff are encouraged to develop a repertoire of
behaviour management strategies for use in their classrooms. They may seek support and
advice from their supervisors, Heads of Faculties, Stage Coordinators or Deputies.
A program of discipline options involving classroom sanctions and detentions is available to
staff. Students may be assisted and advised by Heads of Faculties, Stage Coordinators or the
Educational Psychologist. Students can be referred to the Educational Psychologist by staff or
parents and also have the option to self refer.
Parents are informed of positive or negative behaviours through the College Communication
Handbook, telephone contact and parent interviews. In case of continued behaviour problems,
or matters involving unsafe behaviour, students may be suspended from the College.
Parents have access to our Discipline Policies through the College intranet or by asking for a
printed copy of policies through the College Offices. There is also an overview of the Discipline
Policy in the Student Handbook.

Reporting Complaints and Grievances
The College is committed to the philosophy that education is a three way partnership between
the staff, the students and their parents. Communication between the staff and parents is
encouraged through the College Communication Handbook, parent and teacher interviews,
telephone conversations and interviews. Where appropriate, case conferences for students
presenting with special needs are held. These involve the appropriate staff which may include
the classroom teacher or Heads of Faculty, Specialist Support staff, Stage Coordinators
(Secondary), Assistants to the Deputy Heads of College – Junior School and a Deputy to discuss
the specific learning or behaviour needs of students.
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Parents have the opportunity to raise concerns relating to the Pastoral Care or Curriculum
aspects of the College by speaking to the appropriate member of staff – class teacher, Stage
Coordinator (Secondary), Head of Faculty, Assistants to Deputy Head of College – Junior School,
Deputy Head or Headmaster.
Should the matter not be resolved within the College, or it is a serious issue relating to the
Headmaster, parents have the opportunity of raising the issue with the Chairman of the
Campbelltown Anglican Schools Council or in writing to Schools Council.
This procedure is outlined in the College Handbook.
Policy Area

Changes in 2009

Access to Full Text

Aspects encompassed within policy and
protocols
Child

Protocols for referral

Policy was reviewed and updated to

Parent’s Intranet and

Protection

to Community Services

reflect the changes which were coming

copies available on

in from the NSW Government ‘Keeping

request

Them Safe’ legislation.
Child Protection

No change. Policy reflects protocols as

Investigation

determined by the Association of

Procedures

Independent School.
An

additional

Child

Available on Staff Intranet

Protection

Investigator was trained.
Code of Conduct for

No change

Staff
Complaints and

Grievances Protocols

Grievances

Policy was changed to reflect changes

Parent’s Intranet, copies

to structures in the Pastoral Care

available on request and

system.

in College Handbook

Pastoral Care

Camping Protocols

No change

Copies available on

This policy

Student Management

Policy was reviewed.

request

should be

Policy

examined in

Guidelines for Referral

conjunction

to Counselors

with:

Suicide Prevention

No change
No change

Guidelines
Anti- Bullying Support

Policy was reviewed in preparation for

Bullying Statement in

Document

the Board of Studies Registration and

College Handbook

Accreditation
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Security

Critical Incident

Protocols were reviewed to reflect

Copies available on

Protocols

changes in structure.

request

Junior School Protocols were rewritten
to be more reflective of the operation
of a Junior School
Student

Attendance Policy

No change

Management

Copies available on
request

Student Leadership

Student Leadership Program

Copies available on

Guidelines

developed further with increased

request

responsibility and opportunity for
student voice
Student Recognition

Implementation of a new recognition

Available in College

and Awards

system based upon House Points

Communication

awarded across a wide area of student

Handbook

improvement and achievement
Student Discipline

Protocols were reviewed to reflect

Available in College

Protocols

changes in structure.

Communication
Handbook

Policy was reviewed in preparation for
the Board of Studies Registration and
Accreditation
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Reporting Area 11
SCHOOL DETERMINED IMPROVEMENT TARGETS
College Goals for 2009
To provide opportunities for the community to become academically strong
and compassionate so that it engages with society at a local, National and
International level through various types of support for the region’s
churches with National and International missions.
To provide opportunities for the students of the school to become highly
engaged in contributing to the betterment of Australia and the world
College

through an active adult life reflecting Christian values with confidence,
excellence and integrity.
To provide opportunities for the staff to become equipped professionally,
personally and corporately so that they may model confidence, excellence
and integrity whilst executing the authority they have been given under God
for His glory and kingdom.
Prepare College for Inspection and Registration
Review reporting at Broughton K-12
Develop and implement a system of appraisal of professional practice of
staff members (Teaching and Non-Teaching)

Teaching and

Link Staff goals, Professional Development, Teacher Reflection and Appraisal

Professional

to

Development

Accreditation Authority standards

NSW

Institute of Teachers

and Independent Schools

Teacher

Develop and implement programs which encourage staff to better cater for
individual learning needs of students
Target Professional Development Programs for staff to ensure compliance
and enhance the teaching and learning program
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Development of the role of Deputy Head of College – Secondary and
Pastoral Services
Review protocols relating to Pastoral Care within the new Secondary School
structure with Stage Coordinators and House Masters

Secondary

Develop and implement a new system of student recognition including the
introduction of a House Point system and a new Student Award system.
Introduction of a new program for House Tutor time to include chapels,
year events etc.
Introduction of a new reporting system in the Secondary School.
Development of the role of Deputy Head of College – Junior School
Development of the roles of Assistant to the Deputy Head of College –
Junior School and the Director of Early Learning.
Preparing the Junior School for the Board of Studies Registration and

Junior School

Accreditation process
Review of the timetable and KLA lines within the Junior School
Giving the Junior School its own identity – JS Language, JS Music, JS
Management Team
Review of the Junior School Pastoral Care and Student Management
programs
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College Goals for 2008
Area

Priorities
To

provide

the

Throughout 2008 the College focused on

academically

teaching pedagogy and the impact on

strong and compassionate so that it

student learning through our Professional

engages with society at a local, National

Development Program.

community

opportunities
to

become

for

and International level through various
types

of

support

for

the

region’s

Opportunities for students to engage with

churches with National and International

churches and other external communities

missions.

were investigated as possibilities for future
action.

To provide opportunities for the students Investigations in this area occurred for
of the school to become highly engaged possible future action.
in contributing to the betterment of
Australia and the world through an active
College

adult life reflecting Christian values with
confidence, excellence and integrity.
To provide opportunities for the staff to

The Professional Development Program of

become

professionally,

the College was dramatically expanded to

personally and corporately so that they

allow staff to increase their knowledge and

may model confidence, excellence and

skill level.

equipped

integrity whilst executing the authority
they have been given under God for His

A system of self reflection of professional

glory and kingdom.

practice

was

introduced

and

was

implemented as part of our performance
review system.

Curriculum

To improve awareness of our role as The Headmaster led the Senior Executive
Christian Educators
through a program of professional reading
to provoke discourse on Christian
education. Opportunities were given to staff
to be involved in formal professional
development activities relating to Christian
education.
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To assist staff in obtaining post graduate Staff were encouraged to undertake post
qualifications which can improve the graduate studies through the Staff
quality of teaching and learning in Scholarship Program.
targeted areas.
Three staff members undertook the
Graduate Certificate of Gifted Education at
the expense of the College.
To assist staff to develop the skills to Interactive whiteboards were installed in ten
allow them to utilise the ICT resources of classrooms and staff training undertaken.
the College in their teaching and learning
The College used the opportunities available
through the AGQTP grants to enhance staff
training in the use of ICT.

To prepare the College for the 2009 Program and policy development was
Registration and Accreditation process
undertaken in preparation for the 2009
Registration and Accreditation that occurred
in 2009
Curriculum

To develop an Assessment and Reporting An Assessment and Reporting Committee
Program which reflects Assessment as was formed and new policies and
Learning
procedures were developed.
Reports in the Secondary School were
changed in 2009 as a result of the work
undertaken by this group.
To assist staff to meet teaching standards The New Scheme Teachers Program was
as outlined through the NSW Teachers established and assisted staff to work
Institute and the ISTAA
towards their accreditation.
The College was involved in an AGQTP
project on Teaching Standards. This led to
an improved understanding of the
standards, the development of protocols
and proformas. The group developed a
program to link standards and the Quality
Teaching Framework.
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Expanding pastoral care to embrace the Professional development on academic care
concept of academic care with a focus on was undertaken. Systems and procedures
enhancing

student

wellbeing

learning

through

sympathetic

to

and were reviewed to assist the Pastoral Care

pedagogies Team in gathering information to enable

student

needs

and conversations relating to academic care to

embedded in learning experiences.

be undertaken.

Encouraging the College to take a whole House Tutor time was extended to enable
staff approach to the pastoral care of House Tutors to play a greater role in the
their students through valuing them, academic care of students.
respecting them and planning their
learning in such a way as to engage
them.
To assist all students to develop a life- The House Tutor Program was revamped to
long

love

of

learning

through

the assist in working through areas such as goal

achievement of attainable goals, focusing setting,

self-tracking

on personal bests, problem solving and working

towards

of

personal

performance,
bests

and

developing resilience in their academic resilience.
and social worlds.
To

provide

opportunities
Pastoral Care

students
to

be

with

more A Director of Co-Curricular Activities was

involved

in appointed leading to more opportunities for

extracurricular activities. Involvement in students to be involved in co-curricular
school life is a protective factor in the activities including music, debating and
ability to successfully navigate the school public speaking.
environment.
A Sports Administrator was appointed to
allow for improved planning of sporting
activities leading to increased levels of
student involvement.
To continue to develop and support the The Pastoral Care Team developed the ‘Five
programs for National Safe School and Community Values of Broughton’ within the
Values Education with a Christian focus.

Christian framework of the College. These
values have been embedded in our House
Tutor program and available to students in
our College Student Communication diary.
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Reporting Area 12
INITIATIVES PROMOTING RESPECT AND RESPONSIBILITY
The College’s Mission Statement helps us to focus on the development and understanding of
the Gospel message of Jesus Christ and the importance of serving God. Our aim is for each
student to recognise that they are an integral and valued part of the school community, with
parents and staff working together to provide pastoral care and support that develops self
esteem, mutual respect and responsibility.
At Broughton Anglican College, all students from Prep to Year 12 have the right to:
•

enjoy a safe school environment

•

be treated with courtesy and respect

•

understand school rules and the consequences of breaking them

•

expect that personal and school property is secure and treated with respect

•

learn to the best of their ability in an inclusive school setting

•

participate in a school community which promotes Christian values.

We believe that students have the right to feel safe, to feel safe to learn and to be treated with
respect. This is to be achieved through the development of quality relationships, the provision of
satisfying learning experiences, the establishment of an effective care network and the proper
guidance of behaviour and discipline.
Each student has been created by God with individual gifts, talents and personalities. Students at
Broughton deserve to be treated equally, fairly and justly. The rights of students coincide with
the responsibility of students to ensure that their behaviour and actions allow other students the
rights they deserve.
In 2009, the following initiatives were undertaken to promote respect and responsibility within
the Broughton community. These include:
.
•

Anti-Bullying Forum

•

Drug and Alcohol Forum

•

Individual Student Monitoring Program

•

Pastoral Care Framework (delivered through House Tutor Classes)

•

Peer Mediation

•

Peer Support Training

•

Prefect Council
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•

Student Reward and Recognition system implemented.

•

Student Representative Councils

•

Student Organised Charity Fund Raising

•

Student Leadership

•

Student Leadership Day

•

Senior Student Driver Awareness – U Turn the Wheel, NRMA Road Trauma Forum
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Reporting Area 12
PARENT, STUDENT AND TEACHER SATISFACTION

Parent and Student Satisfaction
The Parents and Friends Association meet twice every school term. Each meeting has a
presentation from either the Pastoral Care or Curriculum areas of the College.
The Headmaster and/or a member of the Senior Executive attends each meeting, reporting on
events and plans of the College and giving parents an opportunity to ask questions and raise
concerns. The P & F have elected four Liaison Officers who are available to raise concerns with
the President of the P and F and the Headmaster.
The College values opportunities for communication with parents. We operate an effective
College Communication Handbook system as a form of written communication to inform
parents of positive achievements and areas of concern. Parents are able to discuss a student’s
performance through telephone conversations, parent and teacher evenings, interviews with
staff etc.
Teacher Satisfaction
Staff have the opportunity to discuss their level of satisfaction or dissatisfaction within the
workplace through open access to Heads of Faculties, Assistants to the Deputy Head – Junior
School, the Deputies or the Headmaster. Opportunities are available to discuss events and issues
through informal and formal means, including Faculty, Staff and Executive Meetings.
Other indicators of a pleasing level of teacher satisfaction would include the high level of staff
retention, the excellent attendance level of staff and the willingness of staff to be involved in
many extra curricula areas within the College.
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Staff, Parent and Student Feedback
In 2009, Schools Council surveyed staff, students and parents to gain input of the perceived
strengths and weaknesses of the College.
The surveys found that the strengths of the College included:
*

The Rural Environment – Open Spaces

*

Buildings and Resources

*

Christian Values - Ethos - Environment

*

Caring Staff

*

Pastoral Care Programs

*

Academic Focus

*

Information and Communication Technologies.

Areas identified which required evaluation and further investigation included:
*

Communication systems within the College

*

Catering for the learning needs of some students

*

Greater opportunities in student leadership.

*

Improved Sporting Facilities

The College and Schools Council have used the results of these surveys to develop the 2010
Action Plan for the College. The survey information has been considered and will be addressed
in the development of the 2010 -2014 Strategic Plan for the College.
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Reporting Area 14
SUMMARY FINANCIAL INFORMATION
The following tables have been prepared by the Executive Officer of the Campbelltown Anglican
Schools Council.

Recurrent/Capital Expenditure
Capital
expenditure
3%
Non-salary
expenses
26%

Salaries, Allowanc
es, related
expenditure
71%
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1. Rationale
Broughton Anglican College aims to offer families in the Macarthur region and surrounding
districts an opportunity to have their children educated in a disciplined, caring environment in
which students are given the opportunity to develop spiritually, morally, intellectually, physically,
emotionally and socially.

2. Policy Statement
The enrolment procedures and protocols of Broughton Anglican College reflect both the
Christian ethos and culture of the College as an essential part of community building and
compliance with the relevant legislation.
The College in undertaking its Christian world view seeks to show proper respect to all people
by working towards transparency and openness in the enrolment procedure. This is particularly
important in relation to the integrated Christian world view that is expressed in all aspects of the
College’s teaching and learning as well as social and cultural development.
All aspects of the enrolment policy are designed to reflect the biblical principles upon which the
Sydney Anglican Diocese is based. These include but are not limited to maintaining the integrity
of the individual throughout the enrolment process, by showing proper respect (1 Peter 2:17),
speaking the truth in love (Ephesians 4:15) and being pro active to support those who approach
the College from an area of disadvantage (James 1:26-27).
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3. Definitions
Acceptance Fee: This fee is paid by parents with children entering into Preparatory, Year 11 and
any students moving from Year 6 into Year 7 from either Broughton Anglican College or St
Peter’s Anglican Primary School. This fee will be deducted from the first term’s fees if the
student commences at the College. The fee is non-refundable for anyone who does not
commence at the College.
Application Fee: This non-refundable fee is payable at the time of application for enrolment.
Conditions of Enrolment: This list of conditions is set by the Campbelltown Anglican Schools
Council and must be agreed upon by the family of a prospective student before being accepted
as a student of the College.
Enrolment: Process by which a child is accepted to be a student of the College.
Enrolment Fee: This fee is a non-refundable fee set by the Campbelltown Anglican Schools
Council which must be paid upon the acceptance of an offer of enrolment.
Offer of Enrolment: A letter sent from the Headmaster to the parents of the prospective
student offering a position in the College.
Prospective Student: Someone who has approached the College about seeking enrolment.
Prospective Student/Student with Disabilities: A child with a physical or psychological
condition that may require additional provisions for attendance in the classroom.

4. Procedures and Protocols

1. Applications for Enrolment
a. Applications for prospective students to the College
i.

Parents interested in enrolling their child (children) at the College are required to
complete an Application for Enrolment form, returning the form to the Enrolment
Centre, along with the Application for Enrolment fee.
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Submissions for enrolment should be accompanied by certified copies of the
following documents:
•

the student’s birth certificate (the original certificate needs to be sighted by
the College staff)

•

the last 2 school reports for students entering Years 1 – 12

•

the NAPLAN results, School Certificate , Preliminary Certificate and evidence
of completion of All your own work where appropriate

•

citizenship or visa documentation where applicable.

•

immunisation certificates

•

any applicable legal papers or court orders

•

any educational, developmental or medical assessment reports which will
assist the College to plan for the student’s educational program

A completed Interstate Student Data Transfer Note or permission to obtain the
information relating to this, for students transferring from schools in another
state
Applications for enrolments cannot be processed without the required
documents.
ii.

Factors determining enrolment relate to whether the prospective student:
•

is a child of local clergy or members of staff

•

is a student currently attending Preparatory

•

has a sibling already enrolled at Broughton Anglican College or St Peter’s
Anglican Primary School

•

are children of Parishioners of St Peters Anglican Church

•

has parents actively involved in other Anglican parishes

•

has parents involved in other Christian churches

•

has (one or more) parents who were past students of Broughton Anglican
College

•
iii.

others

A senior member of College staff will interview parents and the prospective
student to give further information that parents may require to make an
informed choice relating to the enrolment. Further information which will allow

Broughton Anglican College - 2009 Annual Report

Page 40

for the preparation of a recommendation to the Headmaster may also be
obtained. Appropriate specialist staff may be invited to participate in the
interview to allow the parents to discuss the specific needs of the student and the
appropriate programs that are available in the College.
iv

After consideration of the information obtained through the application and
interview process relating to curriculum, welfare and learning support matters
should be discussed with appropriate personnel to determine the availability of
resources to enable the College meet the specific needs of the student.

v.

The Registrar or delegate will collate information gained through the enrolment
process and make a recommendation relating to the enrolment to the
Headmaster or Deputy Head of College in relation to the Enrolment Application.
The Headmaster retains the right to determine whether an Offer of Enrolment is
to be made.

vi.

Where the Headmaster offers a position into the College an Offer of Enrolment
will be made in writing and accompanied with an Acceptance of Enrolment form
which the parents are to complete. The Offer of Enrolment letter should outline
starting dates etc. and the Acceptance of Enrolment form will outline any special
conditions for enrolment. Parents are advised to read Section 9 [Conditions of
Enrolment] carefully, before signing the Acceptance of Enrolment form.

vii.

Parents have 14 days, as per the Conditions of Enrolment, to accept the position
by completing the Acceptance of Enrolment form, provide the appropriate
paperwork as requested and pay the Enrolment Fee.

viii.

Parents are to return the completed Acceptance of Enrolment form with the
Enrolment Fee by the nominated date. Parents accepting the offer of enrolment
for students commencing during term time should return the Acceptance of
Enrolment form with the Enrolment Fee before the student commences at the
College.

ix.

Parents of students enrolling in the Preparatory Class are required to pay an
Acceptance Fee which is taken off tuition fees when the student commences at
the College. They are also required to fill in a Prep version of the Acceptance of
Enrolment form.
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x.
a.

If a student is not offered enrolment the parents will be informed in writing.
Progression from within Broughton’s Junior School or from St Peter’s Primary
School into the College’s Secondary School
i.

Progression from Year 6 to Year 7
The following criteria will apply to students already enrolled in Year 6 in the
Junior School at Broughton Anglican College and Year 6 at St Peter’s Anglican
Primary School and wishing to progress to the Secondary School at Broughton
Anglican College.
•

The Headmaster of St Peter’s and the Deputy Head of College – Junior
School at Broughton have recommended that a student’s behaviour has
been of a satisfactory standard.

•

The Headmaster of Broughton is satisfied that the College can meet the
educational needs of the student and that the student will not disrupt the
education of others.

•

School fees have been

promptly

paid or satisfactory alternative

arrangements made.
•

Parents have been supportive of the schools by attending official school
functions.

Students progressing from Year 6 to Year 7 will be required to complete an
Application for Enrolment form and attend an interview as part of the transition
to Secondary. These students will be exempt from the Application and
Enrolment Fees, though are required to pay an Acceptance Fee.
ii.

Progression for Preparatory students at Broughton Anglican College to
Kindergarten
The following criteria will apply to students already enrolled in Preparatory at
Broughton Anglican College and wishing to progress to Kindergarten at
Broughton Anglican College.
•

The Deputy Head of College – Junior School has recommended that a
student’s behaviour has been of a satisfactory standard.

•

The Headmaster is satisfied that the College can meet the educational
needs of the student and that the student will not disrupt the education of
other.
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•

School fees have been

promptly

paid or satisfactory alternative

arrangements made.
•

Parents have been supportive of the schools by attending at least official
school functions.

Following these considerations the Headmaster will issue a Letter of Offer. To
accept the enrolment into Kindergarten parents are required to complete an
Acceptance of Enrolment form. To secure the student’s position in Kindergarten
parents need to return it to the office along with the Enrolment Fee.
b.

Application of Prospective Student with Additional Needs
i.

The College will process the application of the prospective student following the
same protocols as those for any prospective student.

ii.

The Deputy Head of College will convene an individual planning process about
the prospective student’s additional needs, consulting with the parents and
other appropriate services and professionals, to determine the necessary
adjustments. Those adjustments are either declared reasonable or to be ones
that would impose an unjustifiable hardship on the College, the prospective
student or students of the College. This process may be conducted with the
involvement of the Head of Teaching and Learning Development, Head of
Gifted and Talented and the Association of Independent Schools.

iii.

Parents of the prospective student are expected to provide relevant information
about the student’s additional needs and how it affects the student, and about
the issues regarding which the College consults with them, in a timely way.

iv.

Documentation is kept regarding the people involved and the issues discussed
in a format which allows objective notes on possible adjustments, agreed
actions and a timeframe. This format can be used on an on-going basis to
document the individual planning process and will be a protection for the
College in the case of a complaint.

v.

The Headmaster will be informed if it is believed that the application may be
declined.

vi.

The process the College will use to manage the ongoing issues which might
require further adjustments will be discussed with the family, including the
possibility of a collaborative team involving the College, the family and relevant
experts to deliver mutually agreed outcomes.
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2.

Protocols for withdrawal of a student
i.

Notice of intention of withdrawal is required in writing. One term’s notice is
required in lieu of one term’s fees.

ii. Business Office is notified of withdrawal of student.
iii. Yellow/Purple forms generated from which the Headmaster sends a letter
acknowledging the withdrawal of the student. An Exit Form is included with the
letter of acknowledgement.
iv. Students are issued with a Leavers Sheet which students are required to complete,
indicating that all resources on loan from the College are returned.
v. Upon completion at the College, the student’s information is recorded on the
Enrolment Ledger, Admissions Register and Denbigh. The student’s file is
archived appropriately.

5. Responsibilities
Registrar
To ensure that the protocols are followed accordingly
To ensure all documentation regarding prospective students is collated
To organise interviews with the Deputy Head of College or delegate
To ensure that the Enrolment Ledger is up to date
Deputy Head of College
To interview (or delegate interviewer) each prospective student
To convene individual planning process for students with disabilities or deemed
to be gifted and talented
To make recommendation of enrolment to the Headmaster
To ensure student is placed into appropriate class/es
Headmaster
To make Offer of Enrolment to prospective student based on recommendation of
Deputy Head of College, if deemed that the College can cater for the needs of
the prospective student without unjustifiable hardship to the College

Broughton Anglican College - 2009 Annual Report

Page 44

To provide letter of welcome to the new student upon commencement at the
College

6. Evaluation and Review
These protocols will be reviewed as per schedule of College protocol reviews.

Appendix 1.

Flow Chart for Enrolment Procedure
Application received together with Application Fee
Receipt Issued
↓
Business Office informed
↓
Documentation Checklist completed
↓
Interview with Registrar
↓
Financial Approval received
↓
Interview with Deputy Head of College or Delegate
↓

Documentation and information about prospective student considered
Recommendation made to Headmaster based on above information
↓
Approval by Headmaster/Deputy
↓
Offer made by Deputy Head of College or Delegate
Start date discussed
↓
Letter of Offer generated and signed by Headmaster
↓
Letter of Offer sent/given with Acceptance of Enrolment Form & Entry Survey
↓
Acceptance of Enrolment Form and Enrolment Fee received
↓
Corporate Services informed
↓
Student placed in class/es by Deputy Head of College or Delegate/Head of Department
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↓
Letter of Welcome generated and signed by the Headmaster
↓
Student enrolled on computer.
Details and medical information recorded from Acceptance of Enrolment Form
↓
Student placed in Enrolment Ledger
↓
Student file created and held in appropriate school office
Medical information collected and placed on
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CONDITIONS OF ENROLMENT

LAST REVIEWED

May 2009
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Conditions of Enrolment
These conditions may be modified at any time at the discretion of Schools Council. Any changes
will be notified to parents through normal communication channels.
a. Acceptance of Enrolment Offer and Enrolment Fee
i.

Completing and signing the Application for Enrolment form signifies your
acceptance to the conditions relating to payment of fees and charges and to any
other condition or rule which may be implemented by the Campbelltown
Anglican Schools Council, or its appointed representatives, to ensure the orderly
conduct of the College.

ii.

The offer of a place at the College is subject to attendance at a satisfactory
interview with at least one parent or guardian and the intending student with
either the Headmaster or a senior member of staff and photocopies of all
relevant documentation provided. The College may seek further information
regarding the prospective student’s development and experience from other
sources before an offer of enrolment is given.

iii.

In accepting the offer of enrolment a parent or guardian is acknowledging that
the College may seek any additional information regarding the student from the
school they are currently attending.

iv.

Acceptance of the offer of enrolment is done through returning the offer signed
by the parent or guardian and through the payment of the enrolment fee.

v.

Students entering Year 7 from either Broughton Anglican College Junior School
or St Peters Anglican Primary School are required to pay an Acceptance Fee
which is credited to their first term’s fees. This fee is not refundable if the student
does not commence at the College.

vi.

Students entering Year 11 from Broughton Anglican College are required to pay
an Acceptance Fee which is credited to their first term’s fees. This fee is not
refundable if the student does not commence at the College.

vii.

The enrolment fee covers the administrative cost involved in enrolling the
prospective student, and is not refundable. It is also not refundable in the event
that the student is withdrawn prior to their first day of attendance at the College.
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viii.

If the signed acceptance of offer of enrolment, together with the enrolment fee, is
not received within 14 days of the offer being made, the offer may be withdrawn.

b. General Conditions of Enrolment
i.

The Headmaster, in consultation with Schools Council, determines the courses
offered and the teaching practices used at the College. The elective subjects
available to students in the Middle and Senior Schools are also at the discretion
of the Headmaster. The courses and programs offered at the College may be
amended at the discretion of the Headmaster.

ii.

A student must attend the College throughout the school year, which is divided
into four terms. Absences from school must be explained by the parent or
guardian through a note on the day a student returns to school. A request by a
parent or guardian for leave of absence must be made in writing well in advance
and addressed to the relevant Deputy Head of College. Such leave will only be
granted for medical or special reasons.

iii.

Students are required to participate in devotions, Christian Studies, chapel
services, sporting activities and other official functions as determined by the
Headmaster. Absences from such activities must be explained in writing by a
parent or guardian.

iv.

Students and their parents are expected to attend all evening Term Services,
Information Nights, Parent and Teacher interviews, Presentation Evenings and
other official evenings and events as determined by the Headmaster.

v.

All students are expected to wear the official school uniform, as directed by the
Headmaster, and conduct themselves in a manner consistent with the ethos of
the College.

vi.

Students are responsible for their personal belongings and the College will not
be liable for any loss of these belongings.

vii.

Parents/guardians agree to support the Headmaster, or his delegate, in
disciplinary actions undertaken by the College which are deemed as appropriate
strategies to modify student behaviour. These actions may include:
•

withdrawal of privileges
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•

detentions at lunchtime or after normal College hours where due notice
has been given to parents

•
viii.

suspension

If a student needs urgent medical or hospital treatment of any nature and the
College is unable to contact the parent or guardian after making reasonable
efforts the parent or guardian authorises the College to give authority for such
treatments. The parent or guardian indemnifies the College, its employees and
agents in respect of all costs and expenses arising directly or indirectly out of
such treatment.

ix.

Parents have the responsibility to inform the College of any changes relating to
the details of the student. The College should be advised of any changes to
residential address, mailing address, telephone numbers, medical details, custody
arrangements and emergency contact details.

x.

Exclusion from the College
•

Continual disobedience or serious breaches of discipline may result in a
student being suspended from school. Suspension may occur in situations
where a student’s gross misconduct or continual disobedience is affecting
the care and well being of other students and staff and/or obstructing the
teaching and learning environment, or is a harmful, dangerous example to
other students.

•

If the Headmaster, or any person deputising for the Headmaster,
considers a student is guilty of a serious breach of rules or has otherwise
engaged in conduct which is prejudicial to the College or its students or
staff the Headmaster, or his delegate, may exclude the students
permanently or temporarily from the College.

•

If the Headmaster believes that a mutually beneficial relationship of trust
and cooperation between a parent or guardian and the College has
broken down to the extent that it adversely impacts on that relationship
the Headmaster, in consultation with the Chairman of Schools Council,
may require the parent to remove the child from the College.

No refund of fees will apply in any of these cases.
c. Fees
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i.

Schools Council reviews tuition and other fees towards the end of each year and
fees for the ensuing year are determined and communicated to parents at that
time.

ii.

All fees are due and payable on the first day of each term or on the first day of
attendance if a student commences after the first day of the term. An overdue
account charge may be added to the amount of any fees and other charges not
paid within 30 days of the date of invoice/statement.

iii.

Where fees are still outstanding at the end of the term and satisfactory
arrangements for payment of such fees have not been made the student may not
be accepted back into the College in the following term.

iv.

Absence from the College during the whole or any part of the term does not
remove the obligation to pay the term’s fees.

v.

The College fees are divided into three categories:
•

Tuition fees

•

Service fee – includes textbooks, additional activities, charges, subject and
excursion fees and charges, camp fees and charges, and sports fees and
charges

•
vi.

Capital Works Fund – to help meet the cost of future building programs

In the event of a student being withdrawn from the College at any time, the
College requires notice of at least one term in lieu of a term’s fees. In lieu of a
terms notice, one term’s fees will be payable.

.
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