For it is by grace you have been saved, through faith—and this is not from
yourselves, it is the gift of God— not by works, so that no one can
boast. For we are God’s handiwork, created in Christ Jesus to do good
works, which God prepared in advance for us to do.
Ephesians 2:8-10
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OSHC Information Booklet
OVERVIEW
Broughton Anglican College provides a
quality Outside of School Hours Care (OSHC)
Program incorporating Before and After
School Care and Vacation Care for students
in Pre Kinder to Year 7. The OSHC programs
are held in the OSHC Centre situated near
the Junior School office. The programs are
managed and supervised by a Coordinator
with help from a team of assistants and
provides a safe, caring and relaxed
environment for Broughton students to have
fun and participate in a range of activities.
Breakfast is provided for students in the
Before School Care Program and afternoon
tea in the After School Care Program.
Students attending the Out of School Hours
Care Centre in Pre Kinder are taken to and
picked up from the OSHC Centre by the Pre
Kinder Teachers’ Aides and the OSHC staff.

The College is an approved provider under
the NSW Department of Education and
Communities and a registered Child Care
provider with the Department of Human
Services. The OSHC program is approved for
90 students in Before and After School Care
and up to 50 students in Vacation Care.

ENROLLING
Before your child can attend an OSHC
program, we require you to register with
Hubworks! Go to the website
https://broughtonoshc.hubworks.com.au
and click on ‘Enrol’ and complete the online
Enrolment Form. Please ensure the section
titled ‘Request Direct Debit’ is filled in with
your bank or credit card details as this is the
only option for payment for OSHC services.
A Collection of Student Authorisation Form is
to be filled out for every person you expect to
pick up your child. They must be over 18 and
on this list as an Authorised Nominee or your
child will not be able to leave the premises
with them. In the case of an emergency please
contact the OSHC Supervisor on duty.

BOOKING A PLACE AT OSHC
Bookings are essential for all OSHC services
(Before School Care, After School Care or
Vacation Care).
In order to make a booking you can book
through OSHC directly via email at
oshc@broughton.nsw.edu.au, phone on 4645
2088 or face to face.
Please pay attention to the College
Newsletter for important dates regarding
booking opening times.
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There are limited emergency bookings
available. To make an emergency booking
phone the Junior School Office on
4645 2000 or OSHC on 4645 2088 and leave
a message on the answering machine.

OPENING HOURS
Before School Care: 6.45 am – 8.25 am
After School Care: 2.45 pm – 6.15 pm
Monday to Friday in school terms ONLY.
Vacation Care: 7.00 am – 5:30 pm
Monday to Friday during the vacation
periods, excluding Public Holidays and
certain pupil free days.

OSHC FEES
Current fees for the OSHC programs are
listed below. Campbelltown Anglican Schools
Council reviews the fees at the end of each
year.

teacher’s desk or with the group if away
from the centre, and inform an OSHC staff
member of your child’s arrival/departure.
Only those persons listed on your child’s
Collection of Student Authorisation Form as
the Authorised Nominee are permitted to
sign out your child and pick them up from
OSHC.

CHILD ABSENCE

Before School Care 201 Fees
$16.00 per child / per session
After School Care 2018 Fees
$20.00 per child / per session
Vacation Care 2018 Fees
$26.00 per child / per day

If you have your child booked in to OSHC
and no longer require care, please cancel
your BSC booking by 7.00 am that day or
your ASC booking by 9.00 am that day, as
there is a high demand for places at OSHC.
If we have not been informed before
the appropriate time you will be charged
the full amount.

Additional costs may occur if activities
outside the College are arranged. You will be
advised prior to these activities occurring.

Similarly, we require one week’s notice of
cancellation for a Vacation Care booking, or
you will be charged the full amount.

SIGNING YOUR CHILD IN
AND OUT
When dropping off or picking up your child
from OSHC, you are required to sign your
child in or out of the centre on the Sign In/
Out Sheet, which can be found on the
BROUGHTON ANGLICAN COLLEGE
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LATE COLLECTION OF
CHILDREN
Children must be picked up by 6.15 pm,
during term time, and 5.30 pm during
Vacation Care. A late fee is charged after
that time.

COMMUNICATION
We use many means of communication
between OSHC staff and parents, aside from
face-to-face these include:

Comments sent home in your child’s
student handbook

Articles placed in the School
Newsletter

Phone. We can be reached on 4645
2088 during OSHC hours, or you can
leave a message on the answering
machine or with the Junior school
office on 02) 4645 2000

Email us at
oshc@broughton.nsw.edu.au

Lastly, please be aware of any signs,
notes or leaflets, which are often
placed on our sign out desk. We find
this to be a good place for relevant
information, as parents must go
there to sign out their child.

Students in Year 5 and 6 are the exception.
Those Year 5 and 6 students who have
brought in a device for use in classes are
allocated a 20 minute block in the OSHC
program in which they are permitted to use
them on selected sites or for homework.
We also ask that children not bring in
personal toys to the centre, as they may get
lost, broken or confused with our toys. We
wish to avoid this and the resulting distress
and upsets that can occur. If any item seems
to be causing too much disruption, the staff
will put it safely away until home time.
Families are reminded to label all clothes and
personal belongings that they bring to OSHC.
While staff take every care to ensure student’s
items are put away in school bags, we do not
take responsibility for lost uniforms or
personal items.

PERSONAL BELONGINGS

NUTRITION

Broughton OSHC programs are ‘device free’
and we ask that children do not bring in
their iPods, iPads, laptops, phones or other
devices so that all of the children can join in
the fun activities that we have planned.

Our centre is connected to ‘Munch & Move’
where we promote the consumption of fruit
and vegetables in our daily menu, and factor
in plenty of opportunity for physical activity
throughout our program.
Our menu contains options for those with
dietary requirements, and our centre is
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Allergy Aware. Parents may view our menu
on the sign in desk.
Before School Care serves breakfast until
8:00 am, and our menu may include toast
(white, wholemeal or raisin), crumpets,
pikelets,
English
muffins,
croissants,
yoghurt, cereal, fruit and milk or water.
After School Care serves afternoon tea and
our menu always includes serves of fruit or
vegetable or both. Later in the afternoon
our menu includes yoghurt cups, Lebanese
bread and dips, pizza wraps, open rice-cake
sandwiches, nachos, platters, banana bread,
and plain, cinnamon or raisin toast. Zooper
Doopers are occasionally served as a treat
on a hot day or birthday.
During Vacation Care the centre serves both
breakfast and afternoon tea, as above.
Children will need to bring their own
morning tea (including fruit/vegetables for
fruit break) and lunch.
While we are happy to offer the children
cups of water, it is appreciated if they all
bring their own drink bottles.
A balanced, healthy lunchbox of food for
recess and lunch, and fruit or vegetable
sticks for the morning fruit break are ideal.
Please do not pack lollies for your child as
they will not be able to eat them at OSHC,
and will have to save them for home.
Some helpful resources about what you can
pack in your child’s lunchbox can be found
at www.cyh.com and
http://www.webmd.com/food-recipes/.

NUT AWARE SCHOOL
Broughton Anglican College is a nut aware
school. Some children attending Broughton
have serious allergies to various foods
including nuts, which can be life threatening.
It is College policy that items with nuts
included should NOT be brought to school.
The sharing of food is also discouraged to
avoid instances of allergic reaction. Students
are encouraged to wash their hands before
and after eating.

MEDICAL CONDITIONS
If you have indicated on your child’s profile
form that they have a medical or health care
may need, then you will be required to
provide a Medical Action Plan for your child.
Parents of a child with an identified health
need can find information outlining the
service’s practices and procedures regarding
the management of children with medical
conditions in our Medical Conditions Policy.

BROUGHTON ANGLICAN COLLEGE
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SUN SAFETY
Children must wear their hat for all outdoor
play. For the safety of your child, staff will
adhere to a strict “no hat, no play” policy
that is in effect for both Vacation Care and
term time OSHC programs.
During Vacation Care sunscreen must be
applied throughout the day, before any
outdoor activities. We are able to provide
sunscreen to children who do not bring their
own, but prefer if each child brought their
own.

SHOES
Children must wear fully enclosed shoes to
OSHC, including Vacation Care and even in
hot weather. No thongs, sandals or openback shoes are permitted. The best type of
shoe is a jogger or the school sports shoe, as
our program is physically active and
sometimes takes us to the indoor sports
centre which requires white-soled shoes.

MY TIME, OUR PLACE
Our program is based on an approved
national learning framework, My Time, Our
Place - Framework for School Age Care in
Australia as well as the Early Years Learning
Framework, and takes into account the
individual differences, developmental needs,
interests and experiences of each child.
Activities are programmed to ensure that
they promote the child’s development in all
areas including fine and gross motor skills,
as well as cognitive, social and emotional
abilities. The centre is set up with different
8
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activity stations so that the children have
free choice to play with what interests them.
Experiences range from individual to group
activities, include indoor and outdoor play,
and are varied to suit all age groups. We
regularly ask the children what activities
they would like in the program to keep the
sessions relevant and fun.
Our weekly and daily programs are
displayed at the sign out desk. We
encourage parents to discuss with us any
issues or suggestions for improvement to
the activities and structure of our program.

DVDS AT OSHC
Broughton OSHC has many movies
available for children to view. Some movies
are programmed into daily activities and at
other times children have the freedom to
choose a movie to watch. All movies viewed
at OSHC are rated G, except for
preapproved special cases, where we will
notify parents via a sign at the sign out
desk. Please let us know if you would prefer
your child not to view these PG movies.

OSHC Information Booklet
HOMEWORK AT OSHC

OSHC POLICIES

Time is allocated in After School Care for
children to do their homework. OSHC staff
will supervise homework time but are not
tutors and will not be able to coach your
child with their work. Children are
encouraged to do their homework in the
allocated time but will not be forced to sit
and do their work. Parents are encouraged
to give instruction to their own child
regarding their homework completion
expectations.

The centre has a range of policies that are
available for you to view, outlining the
practices and procedures relating to:

Children’s health & safety





Staffing arrangements
Relationships with children
Service management

Please ask an OSHC staff member if you
would like to access the OSHC policies, risk
assessments or Chemical Register.

NATIONAL QUALITY
FRAMEWORK (NQF)
Broughton OSHC operates under the
National Quality Framework (NQF) for Early
Childhood Education and Care for Outside
School Hours Care Services in Australia.

CHILD ASSESSMENT
OSHC educators will observe your child to
gather information regarding program
participation, experiences, interests and
developmental needs. The observations
collected are documented and will be used
to plan and develop a quality program.
Information gathered is stored in a secure
manner, only accessible to OSHC staff and
the parent of the child. Parents can view
their child’s assessment record at any time
by making a request to an OSHC staff
member.

The NQF aims to raise quality and drive
continuous improvement and consistency in
education and care services and school age
care through:

a National Law and National
Regulations; and

a National Quality Standard; and




a National Quality Rating and
Assessment Process; and
a national body - the Australian
Children’s Education and Care
Quality Authority (ACECQA) - to
oversee the system.

As part of the NQF, Broughton OSHC
develops a Quality Improvement Plan (QIP)
to guide continuous improvement of the
service and to ensure quality care for your
family. The QIP is available to view at the
centre.
BROUGHTON ANGLICAN COLLEGE
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GRIEVANCES
If an issue arises, please follow the steps to
Resolving an Issue, which can be found in
the front of your child’s Student Handbook.
The College grievance policies may also be
found on the College Intranet.
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