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THEME 1: A MESSAGE FROM KEY SCHOOL BODIES
THE HEADMASTER’S REPORT - 2020
2020 was a busy, changing and yes, challenging year for all members of the Broughton community. It was a
year where the College and our governments had to manage the COVID-19 pandemic and cope with the
impact and changes that resulted because of this.
To all in our College community, I thank you for your understanding, encouragement, support and prayers
throughout 2020. They were greatly appreciated by the staff, students and myself.
Last year, at her graduation from Oxford University, Malala Yousafzai, said
‘The class of 2020 won’t be defined by what we lost to this virus but by how we responded to it.’
When I think of the manner in which the students and staff of the College responded to the challenges of
2020, I would like to paraphrase Malala's words to say:
‘Students and staff of Broughton, you will not be defined by what you missed in 2020 but by how you
responded to the challenges put before you.’
As I look back on 2020, I continue to be impressed by the way staff and students took on the challenges of
2020 and have grown and developed in so many areas.
I am impressed by the manner in which students, staff and parents and carers showed their ability to cope
with sudden change. The move to remote learning was swift and all members of the College responded to
this. Students continued to grow academically and produce some outstanding work. Staff were amazing –
thinking outside their ‘comfort zone’ and being innovative in their teaching. Parents, carers and other family
members continued to encourage and support our students even though teaching and learning was very
different.
Students and staff continued to appreciate the sense of belonging and community that makes Broughton
very special. It was interesting to see how, in a world where physical connection with others was difficult,
students forged stronger friendship at school and new friendships, in school and out of school through the
creative use of technology.
Members of the Broughton community showed flexibility. On many occasions the plans for the week, or
even the day and routines were impacted by the daily number of persons who had contracted the virus. At
the beginning of 2020, we did not envisage students would be learning remotely, practicing social distancing
and having all lessons online but the students of Broughton showed their ability to be flexible and to cope
with the unexpected.
One of the most exciting characteristics students showed in 2020 was a strong sense of resilience. It was
exciting to witness how they as individuals, as groups, as years and as a full student body showed the ability
to ‘bounce back’ and to take the disappointments of 2020 ‘on the chin’.
As we move through 2021, we see that we continue to face challenges and changes. However, many of the
characteristics our students have developed in 2020 have given them the ability to take on both the
challenges and the exciting opportunities of not only 2021 but for the future.
Don O’Connor BA, Dip Ed, M Ed (Admin), MACE, MACEL
Headmaster
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THEME 2: CONTEXTUAL INFORMATION ABOUT THE SCHOOL AND CHARACTERISTICS OF THE
STUDENT BODY
2.1

CONTEXTUAL INFORMATION OF THE COLLEGE

Broughton Anglican College is one of the leading co-educational Pre Kinder to Year 12 schools located at
Menangle Park in the Macarthur region of South Western Sydney. The College provides a disciplined, caring
environment in which our students are given the opportunity to develop spiritually, morally, intellectually,
physically, emotionally and socially.

The College is governed under the auspices of the Campbelltown Anglican Schools Council. Our goal is to
develop well-rounded young Christian people, whose lives have purpose and direction and who are prepared
for the challenges they face in a changing and uncertain world. The College provides a quality education
within a caring and supportive discipline structure. This is achieved through the provision of a comprehensive
education based on sound Christian principles.
Broughton has a reputation for the delivery of strong academic and wellbeing programs. The individual needs
of our students are supported by our Gifted Education, Learning Support and Wellbeing systems and
programs. As well as offering courses leading to the award of the Record of School Achievement (RoSA) and
Higher School Certificate, the College offers Vocational Educational Training courses which allows students to
gain a Certificate II in the Australian Qualification Industry Framework.
Students have access to a wide variety of cocurricular opportunities including Christian fellowship, debating,
public speaking, band and vocal ensembles, outdoor education and sport. The College has developed a
reputation for our outstanding choral and musical programs within the Macarthur region.
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Students enjoy the opportunities to participate in a wide variety of sporting competitions at a local, regional
and state level. They have access to our Sports Centre, our innovative Football and Cricket programs and the
ability to play a variety of sports.
The College has been blessed with
excellent facilities and technology
which enhances the teaching and
learning program. It has a designated
Junior School which has moved into
our new Junior School Teaching and
Learning Facility on 2020.

This facility contains sixteen (16)
classrooms and three (3) open
learning spaces. Classrooms have
been designed to allow for flexibility
in best practice teaching and learning
pedagogy and the embedding of the
latest technology in teaching. The
Secondary School campus gives
students access to a wide variety of
teaching and learning facilities.

The College is proud of our students and graduates and we feel privileged to work in partnership with parents
and carers as we see them develop into the amazing men and women that God intends them to be.
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2.2

STUDENT PROFILE

In 2020, there were 1080 students in our Kindergarten to Year 12 programs of whom 469 were in the Junior
School and 611 were in the Senior School. There were 568 boys and 512 girls in total.
The main enrolment points for the College are students entering our Pre Kinder programs and Year 7. In 2020,

69 students were in our Pre Kinder program, of which 61 went on to enter Kindergarten in 2021. In 2020, 60

students were in Year 6, of which 50 went on to enter Year 7 in 2021.

In 2020, 2% of students were of Aboriginal or Torres Strait Islander descent and 7% of students came from
homes with a ‘Languages Other than English’ background.
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THEME 3: STUDENT OUTCOMES IN STANDARDISED NATIONAL LITERACY AND NUMERACY TESTING
Traditionally, Years 3, 5, 7 and 9 have participated in the National Assessment Program – Literacy and

Numeracy (NAPLAN). The testing was introduced by the Federal Government in 2008 so that parents and
carers would have an indication of how their child is performing nationally in these important areas of
education, in relation to students at the same stage of schooling across Australia.

In 2020, the Australian Government cancelled NAPLAN tests for all years due to the COVID-19 global
pandemic. Hence, there are no NAPLAN results to report on for this year.
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THEME 4: SENIOR SECONDARY OUTCOMES (STUDENT ACHIEVEMENT)
4.1

RECORD OF SCHOOL ACHIEVEMENT (RoSA)

In 2020, the Record of School Achievement was available for students in Year 10 who were not continuing
into Year 11. In that year, the College had 6 students who did not continue to Year 11 at any school and were
eligible for the Record of School Achievement. In addition, 2 students did not continue to year 12 and were
eligible for the Record of School Achievement.
4.2

HIGHER SCHOOL CERTIFICATE RESULTS

In 2020, 90 students sat for the Higher School Certificate in 33 courses. The College had students sitting for

Extension 1 and Extension 2 courses in English, Mathematics, Science, Music and History Extension.

The College was satisfied with the performance of students at all ability levels, though there were some
areas of concern. 17 students from the College made the Higher School Certificate Merit List with 38

mentions across 25 subjects. In total, including Extension course results, 7% of all results were above 90,

37% were above 80 and 77% were above 70.

The Dux of the College received an Australian Tertiary Admission Rank (ATAR) of 96.25 placing him in the top
3.75% of the students in NSW.

The table below indicates the performance of our Higher School Certificate cohort in a selection of subjects
examined and gives an indication of the results gained in comparison to results awarded across the State.
Subject

Ancient History

Biology

Business Studies

Chemistry
2020 Annual Report

Year

Students

Bands 4-6

Marks above 70

Bands 3-6

Marks above 60

Broughton

State

Broughton

State

2020

8

50%

62%

75%

84%

2019

7

71%

66%

100%

85%

2018

15

73%

63%

93%

85%

2017

11

64%

60%

64%

80%

2020

34

62%

62%

100%

86%

2019

30

50%

60%

93%

85%

2018

12

50%

70%

75%

90%

2017

15

47%

69%

77%

88%

2020

19

63%

62%

95%

82%

2019

31

71%

62%

97%

84%

2018

33

70%

65%

88%

88%

2017

29

76%

64%

100%

87%

2020

15

67%

69%

87%

90%

2019

16

50%

67%

75%

86%
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Subject

Year

Students

Bands 4-6

Bands 3-6

Marks above 70

Community and Family
Studies

Design and Technology

Drama

Economics

Engineering Studies

English – Advanced

English – Standard

Food Technology

Hospitality
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Marks above 60

Broughton

State

Broughton

State

2018

15

33%

70%

93%

89%

2017

10

60%

71%

90%

91%

2020

18

83%

69%

100%

90%

2019

20

95%

70%

100%

89%

2018

9

89%

63%

100%

87%

2017

22

91%

67%

91%

89%

2020

14

86%

83%

100%

98%

2019

12

92%

82%

100%

95%

2018

11

82%

83%

91%

97%

2017

14

93%

77%

100%

95%

2020

13

100%

90%

100%

97%

2019

7

100%

89%

100%

98%

2018

-

-

-

-

-

2017

13

100%

84%

100%

98%

2020

7

71%

77%

86%

91%

2019

-

-

-

-

-

2018

7

43%

72%

100%

92%

2017

5

40%

74%

80%

92%

2020

1(External)

100%

68%

100%

91%

2019

-

-

-

-

-

2018

4

100%

71%

100%

91%

2017

7

43%

77%

100%

90%

2020

80

90%

95%

99%

99%

2019

73

82%

92%

100%

99%

2018

67

87%

91%

97%

99%

2017

68

84%

92%

98%

99%

2020

10

30%

57%

90%

89%

2019

7

29%

52%

100%

88%

2018

10

30%

51%

70%

85%

2017

14

14%

55%

50%

86%

2020

11

82%

58%

100%

82%

2019

14

86%

68%

100%

90%

2018

6

67%

63%

100%

86%

2017

-

-

-

-

-

2020

12

67%

64%

100%

82%
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Subject

Year

Students

Bands 4-6

Bands 3-6

Marks above 70

Human Services

Information and Digital
Technology

Investigating Science

Legal Studies

Mathematics –
Standard 2
Mathematics

(previous course)
Mathematics Advanced
(new course)

Modern History

Music – 1

Music – 2
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Marks above 60

Broughton

State

Broughton

State

2019

11

2018

12

58%

68%

83%

86%

2017

12

83%

70%

100%

89%

2020

4

100%

44%

100%

85%

2019

1

100%

46%

100%

87%

2018

1

100%

49%

100%

91%

2020

17

76%

58%

100%

81%

2019

-

-

-

-

-

2018

7

71%

68%

100%

90%

2017

14

83%

67%

100%

91%

2020

7

100%

57%

100%

83%

62%

62%

100%

86%

2019

73%

65%

91%

90%

2020

13

69%

67%

100%

88%

2019

13

62%

66%

85%

84%

2018

22

91%

73%

95%

86%

2017

13

92%

75%

100%

92%

2020

45

56%

50%

82%

75%

2019

40

45%

57%

83%

84%

2019

36

53%

79%

81%

92%

2018

39

41%

78%

69%

93%

2017

28

68%

75%

89%

91%

2016

21

57%

77%

76%

92%

40

70%

81%

90%

96%

2020

24

75%

66%

96%

84%

2019

9

67%

67%

100%

86%

2018

11

55%

72%

73%

85%

2017

8

37%

71%

63%

86%

2020

2

100%

90%

100%

86%

2019

5

100%

91%

100%

97%

2018

2

100%

90%

100%

98%

2017

3

100%

89%

100%

99%

2020

2

100%

100%

100%

100%

2019

10

100%

100%

100%

100%

2018

2

100%

100%

100%

100%

2020
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Subject

Year

Students

Bands 4-6

Bands 3-6

Marks above 70

PDHPE

Physics

Retail Services

Software Design and
Development

Textiles and Design

Visual Arts
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Marks above 60

80%

State

100%

Broughton

State

100%

100%

2017

5

2020

19

95%

61%

100%

85%

2019

24

75%

62%

96%

88%

2018

12

83%

61%

100%

86%

2017

19

90%

60%

95%

81%

2020

13

77%

67%

100%

85%

2019

9

89%

64%

100%

86%

2018

17

88%

65%

100%

87%

2017

16

50%

77%

94%

88%

2020

1

100%

43%

100%

68%

2019

2

100%

52%

100%

85%

2018

1

100%

54%

100%

85%

2017

1

100%

57%

100%

88%

2020

12

58%

65%

100%

87%

2019

7

86%

71%

100%

87%

2018

11

73%

66%

82%

89%

2017

10

40%

76%

90%

89%

2020

3(External)

100%

85%

100%

96%

2019

-

-

-

-

-

2018

5

40%

76%

80%

95%

2017

7

71%

77%

100%

93%

2020

12

100%

90%

100%

98%

2019

8

100%

90%

100%

98%

2018

14

100%

92%

100%

99%

2017

9

100%

90%

100%

99%
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The number of students achieving each band in Extension subjects is shown below:
Subject

English Extension 1
English Extension 2
Mathematics Extension 1
Mathematics Extension 2
History Extension
Music Extension
Science Extension
4.3

Students

Band E1

Band E2

Band E3

Band E4

2020

6

0

0

5

1

2019

6

0

1

2

3

2020

3

0

0

3

0

2019

5

0

1

4

0

2020

19

3

5

9

2

2019

11

0

4

4

3

2020

4

0

2

2

0

2019

2

0

0

2

0

2020

9

1

5

3

0

2019

2

0

0

2

0

2020

1

0

0

0

1

2019

2

0

0

1

1

2020

3

0

0

1

2

2019

8

0

2

5

1

>90%

SENIOR SCHOOL OUTCOMES – HSC AND VOCATIONAL EDUCATION

In 2020, all Year 12 students achieved the award of the Higher School Certificate and 20 (22% of cohort)

students studied Vocational Educational Training Courses (this includes Hospitality).

The College continues to have a strong tradition in allowing students of all abilities to access Vocational
Education and Training courses that enable them to receive a Statement of Attainment or Certificate II or

Certificate III as part of their HSC pattern of studies. Interested students are able to access these courses
through the College, TAFE or other providers. Over the past three years, we have had a number of students

accessing courses in nursing which have enabled them to undertake training at Campbelltown Hospital,
Campbelltown TAFE and the University of Western Sydney Medical Centre.

Year 12

2020

2020 Annual Report

Number of
students eligible

90

Qualification/Credential

Number of students who
received the Award/Credential

Higher School Certificate

90

Statement of Attainment
towards Certificate 2 or
Certificate 2

20
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Year 12

2019

2018

2017

2016

2020 Annual Report

Number of
students eligible

80

79

84

73

Qualification/Credential

Number of students who
received the Award/Credential

Higher School Certificate

80

Statement of Attainment
towards Certificate 2 or
Certificate 2

14

Higher School Certificate

79

Statement of Attainment
towards Certificate 2 or
Certificate 2

19

Higher School Certificate

84

Statement of Attainment
towards Certificate 2 or
Certificate 2

12

Higher School Certificate

73

Statement of Attainment
towards Certificate 2 or
Certificate 2

11
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THEME 5: TEACHER PROFESSIONAL LEARNING, ACCREDITATION AND QUALIFICATIONS
5.1

TEACHER PROFESSIONAL LEARNING

Given the significant disruptions to teaching and learning caused by COVID-19, much of the formal
professional learning (through attending external courses, or inviting external presenters) was cancelled in
2020. However, in its place, a range of in-house and individual professional learning occurred. Professional
development included an ICT focus to support student home-learning and teachers were trained in the use
of Teams, OneNote, Zoom, SharePoint and collaboration features of Office 365. Teachers also workshopped
the Department of Education, Skills and Employment (DESE) report and the Alice Springs (Mparntwe)
Education Declaration in their teaching teams. Over 2020 a focus was also on Teacher wellbeing.
In 2020, Campbelltown Anglican Schools Council generously funded ten (10) days of Professional
Development activities in which the whole staff were able to partake. During the July Professional
Development Week, despite cancellations from training providers due to COVID-19 restrictions, substantial
training and collaboration was undertaken. The week included a two-day intensive training on InitiaLit, a
disability legislation refresher, NCCD update, teacher wellbeing and a range of ICT training (including Office
365, Turnitin, Vivi). Additionally, the November and December Professional Development days included
external providers with training on First Aid and CPR, a workshop on a Christian teaching and learning
framework, use of accelerated readers and a presentation on trauma informed teaching practices. Each of the
professional learning days also included a significant portion of time for teaching teams to collaborate on
their learning and preparation for teaching.
In 2020, Broughton held a Middle Leadership Retreat Professional Development Day in November where
leadership teams undertook training in Christian leadership, the teacher accreditation supervisor’s role,
performance and development cycle, effective teams and teaching and learning frameworks.
In addition, staff as individuals and small teams have also participated in professional learning activities
such as in-services and conferences as outlined below:
Areas of In-service Learning Activities

Number of Teaching Days

Biblical Professional Learning

1

Careers

1

Chaplain

1

Clerical

2

Early Learning & OSHC

5

Faculty Specific Courses

16

Gifted and Talented

1

ICT

2

IRC / Library

4

Senior / Middle Leaders Courses

3

Online Professional Learning

27
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Areas of In-service Learning Activities

Number of Teaching Days

Pastoral Care / Behaviour Management

4

Principal/Deputy Principal Conferences/Meetings

5

Special Needs & Psychologist

3

Areas of In-service Learning Activities

Number of Teaching Days

Sport and Cocurricular

10

Teaching Staff Conferences / Masterclasses / Workshops

21

5.2

TEACHER ACCREDITATION

Level of Accreditation
Conditional

Number of Teachers
5

Provisional

5

Proficient Teacher

81

Highly Accomplished Teacher (voluntary accreditation)

0

Lead Teacher (voluntary accreditation)

0

Total number of teachers

91

5.3

TEACHER QUALIFICATIONS

Category

Number of Teachers

Teachers who having a bachelor’s degree from a higher education
institution within Australia or one recognised within the AEI-NOOSR
guidelines but lack formal teacher education qualifications.

0

Teachers having teacher education qualifications from a higher
education institution within Australia or as recognised within the
National Office of Oversees Skills Recognition (AEI-NOOSR)
guidelines, or

2020 Annual Report
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THEME 6: WORKFORCE COMPOSITION
The table below shows information relating to the composition of the College workforce.
2020 College Staff
Teaching staff
Full-time equivalent teaching staff
Support and Operational staff
Full-time equivalent Support and Operational staff

92
80.2
55
39.9

Please note this information may be found at: https://www.myschool.edu.au/school/43697
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THEME 7: STUDENT ATTENDANCE AND RETENTION RATES AND POST-SCHOOL DESTINATIONS IN
SECONDARY SCHOOLS
7.1

STUDENT ATTENDANCE

On average, 93.6% of students attended school each school day in 2020.
The attendance for each Year is shown in the table below, rounded to the nearest percentage point:
Year Level

Attendance Rate

Kindergarten

93.7%

Year 1

93.9%

Year 2

91.9%

Year 3

95.2%

Year 4

92.5%

Year 5

94.6%

Year 6

93.6%

Year 7

94.3%

Year 8

91.9%

Year 9

93.3%

Year 10

92.2%

Year 11

93.8%

Year 12

96.2%

Management of Non-Attendance
The College continues to have protocols in place to follow up student absences by requiring notification from
a parent / carer. In 2020, the College continued its system where parents / carers are informed by a SMS
message if their child is absent from the College on that day. Parents / carers are able to respond to this
message via email, detailing the reason for their child’s absence. This allows parents / carers the opportunity
to respond quickly, reducing the need to chase notes through the student. Alternatively, parents / carers are
able to provide details relating to the reason for the absence through providing a note.
If notification of the absence has not been explained on the day of the student returning to the College, the
student’s parents / carers are reminded to provide a reason for the absence through the Student Handbook
or by providing a note to explain the absence.
Should an absence remain unexplained after three (3) days, parents / carers are again asked to provide a
reason for the absence via email or a note. Should the absence remain unexplained after five (5) school days
from the return of the student, a further reminder is sent to the parent / carer and the matter may be
passed onto the Assistant Head of the Junior School or the Head of Rolls – Senior School to be followed up.
2020 Annual Report

Page 17

The Class Teachers (Junior School) and House Tutors (Senior School) are asked to examine attendance records
and report any concerns or patterns of non-attendance to their relevant supervisor for investigation and
follow-up.
Parents / carers wishing to apply for leave for their child must request this leave in writing through the
appropriate Head of School.
Details relating to protocols and procedures on student attendance are available to staff through the Policies
and Protocols section on the College intranet.
7.2

RETENTION OF YEAR 10 TO YEAR 12

The figures below reflect the retention rates of students in Year 10 and Year 12:
Years
Compared

Year 10 total Year 12 total
enrolment on enrolment on
census date
census date

Year 10 enrolment
remaining in Year

Apparent
retention rate

Actual
retention
rate

12 on census date

2013 / 2015

72

66

65

91.6%

90.2%

2014 / 2016

75

73

67

97.3%

89.3%

2015 / 2017

91

84

80

92.3%

87.9%

2016 / 2018

87

78

75

89.7%

86.2%

2017/2019

88

80

79

90.9%

89.7%

2018/ 2020

99

90

86

90.9%

86.9%

7.3

POST SCHOOL DESTINATIONS

Our Careers Program is designed to ensure that students who seek to leave the College are guided into
making appropriate choices and have training in portfolio development, interview techniques, resume writing
skills and employment application skills. Knowledge of further training at Universities, Private Providers and
TAFE are explored as options for students to pursue.
In 2020, students who completed their Higher School Certificate were asked to provide information regarding
further study. Pleasingly many of the students who left, did so to undergo further study at University, TAFE or
Private Providers. Some students went to full-time employment.
The most popular university chosen for Broughton students in 2020 was the University of Wollongong.
Western Sydney University had the second highest number of students attending. UTS and UNSW has had
an increase in the number of students accepting offers than in other years.
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WSU – Western Sydney University
ACU – Australian Catholic University
UTS – University of Technology Sydney
UNSW – University of NSW
UOW - University of Wollongong
There were 106 offers of university placings to students in the cohort. Many students were given multiple
offers of a university placement. 52% of Broughton Anglican College students applied for early entry to UOW.
47 students were made early offers to the University of Wollongong. There were 65 offers of university
placings to those students from Broughton. Some students received multiple offers. 92% of Broughton
students that applied to UOW early entry received an offer for early entry.
42% of the students who went to university went to UOW from Broughton.
54% of students who applied for university in the cohort, received early offers to UTS, UWS and UOW, Charles
Sturt University and Macquarie University.
27% of the cohort went to full-time work or to TAFE, or a combination of these.
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THEME 8: COLLEGE ENROLMENT POLICY
The College updated its Statement on Enrolment Guidelines and Protocols in April 2020.
A copy of this protocol is attached to this report as Appendix 1.
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THEME 9: OTHER SCHOOL POLICIES
9.1

STUDENT WELFARE

2020 was certainly a unique year, bringing much change and uncertainty for our students. With a quick move
to online learning and for the vast majority of our students, many weeks away from the College, we needed
to continue to ensure we were considering student wellbeing in all decision making.
In Junior School, Mrs Halloran the Head of Junior School published daily videos, with the intent of making
students still feel part of the Broughton community. Our College Chaplains ran Chapel remotely for both the
Senior and Junior School, ensuring students felt loved and supported during this time. The Senior School
Wellbeing Team made regular contact with students who were struggling with mental health and isolation
via Zoom and Teams, and the teaching staff of both schools were in daily contact with students using various
tools such as Seesaw, Teams and Zoom.
Once students returned to the College, we were able to reintroduce some face-to-face programs, where
some continued to remain online throughout the year due to social distancing requirements.
Wellbeing programs within the College are developed by the Wellbeing Committee (P-12). The Wellbeing
Committee consists of the Headmaster, the Head of the Senior School, the Head of the Junior School, the
College Chaplain and Assistant Chaplain, the Dean of Students (Years 7-9), the Dean of Students (Years 1012), the Junior School Coordinator of Wellbeing and the College Educational Psychologist.
Additionally, in the College, we have a Special Needs Committee for both the Junior School and the Senior
School that focuses on the emotional and academic needs of students. These committees meet fortnightly.
The Junior School committee consists of the Head of the Junior School, the Junior School Coordinator of
Wellbeing, the Coordinator of Teaching and Learning Development and Gifted Education, the Teaching,
Learning and Innovation Coordinator, the Assistant Chaplain, and the Educational Psychologist.
The Senior School Committee consisted of the Head of the Senior School, the Deans of Students, the Teaching,
Learning and Innovation Coordinator, the Learning Support Coordinator, the Head of Gifted Education, and
the Educational Psychologist.
In 2020, the Junior School continued to focus on ‘Broughton Best’ (integrity, excellence, diversity, service,
justice) values, linking these to Wellbeing spots in Chapel and the student recognition and award program.
Due to COVID-19, Chapel was cancelled in Term 2 and 3 and returned in a modified way in Term 4.
In 2020, the College continued to encourage opportunities for students to have a voice through an increased
awareness of Student Representative Councils – Junior School, Years 7-9 and Years 10-12. The College student
leadership team held a number of activities in the Senior School to promote re-connection especially with
Year 7 as students returned to school after a period of lockdown.
In 2020, the College maintained its accreditation as an eSmart school through the Alannah and Madeline
Foundation, having successfully met the criteria for accreditation. The committee has continued to lead the
College in processes and procedures with the outcome of maintaining a cyber-safe environment. During the
year, the College held an eSmart Week to raise awareness of the importance of being cyber-safe to students
(P-12).
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9.2

ANTI-BULLYING

The National Safe Schools Framework implemented in all schools is an Australian Government initiative and
provides a nationally consistent approach to the development of policies and protocols in schools to counter
all forms of bullying, sexual harassment, violence, abuse and neglect, and to ensure that all schools provide
safe and supportive learning environments.
The distinction between bullying and conflict is an important one. Sometimes people mislabel situations
where there has been a straightforward conflict as bullying. Students will be in conflict with each other but
that may not necessarily indicate bullying. It is important to distinguish between the two so that each can be
dealt with effectively.
Conflict resolution or mediation strategies are sometimes misused to solve bullying problems. These
strategies can send the message that both parties are ‘partly right and partly wrong’, or that ‘we need to work
out the conflict between you’. These messages are not appropriate messages in cases of bullying (or in any
situation where someone is being victimised). The appropriate message being sent should be: ‘Bullying is
wrong and no one deserves to be bullied. We are going to do everything we can to stop it’.
Investigation of reported bullying is undertaken within each section of the College and overseen in the initial
stages by the Junior School Coordinator of Wellbeing and the Deans of Students in the Senior School.
However, when an incident is reported across schools, then the investigation will be overseen jointly by the
Head of the Junior School and the Head of the Senior School.
After allegations of bullying have been investigated and it is determined that bullying has occurred,
disciplinary measures are put into place. This includes an interview between the relevant Head of School, the
Deans of Students (Senior School), the Coordinator of Wellbeing (Junior School) the student and their parents
/ carers, as well as ongoing support provided for the victim.
9.3

STUDENT WELFARE AND DISCIPLINE

Broughton Anglican College aims to provide a disciplined, caring environment, in which our students are
given the opportunity to develop spiritually, morally, intellectually, physically, emotionally and socially. We
seek to develop in our students an understanding of the Gospel message of Jesus Christ and the importance
of serving God. Our goal is to develop well-rounded young Christian people whose lives have purpose and
direction and who are prepared for the challenges they face in a changing and uncertain world.
In order to assist in the smooth running of the College and to maintain a safe, nurturing learning environment,
the College rules are built upon the principles of mutual care and respect for staff and fellow students,
cooperation, valuing diversity, safety, respect for property, study and academic excellence and respect for the
College community.
Students have the right to expect a safe learning environment in which their opportunity to learn is maximised,
to be treated with courtesy and respect, to expect that personal and the College’s property is secure and
treated with respect and to learn to the best of their ability in an inclusive school setting. Students have the
responsibility to behave in a manner that contributes to this environment and to understand the school rules
and the consequences of breaking them. At times, teachers may be required to use discipline strategies in
order to modify the behaviour of students who are disrupting the learning environment or are involved in
inappropriate or unsafe behaviour in the classroom, playground or whilst traveling to and from the College.
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This is to be achieved through the development of quality relationships, the provision of satisfying learning
experiences, the establishment of an effective care network and the proper guidance of behaviour and
discipline.
Students at Broughton deserve to be treated equally, fairly and justly. The rights of students coincide with the
responsibility of students to ensure that their behaviour and actions allow other students the rights they
deserve. All students experience school as a safe and happy environment, free from threat of physical and
emotional abuse. The School has ‘zero tolerance’ for bullying and other intimidating behaviour.
At times, suspension or expulsion may occur in situations where the student’s gross misconduct or continual
disobedience is affecting the care and wellbeing of other students and staff and / or obstructing the teaching
and learning environment, or is a harmful, dangerous example to other students. In the case of these serious
matters, parent / carer interviews will take place with the Headmaster who is responsible for approving the
suspension or expulsion of a student, and the appropriate Head of School.
Broughton Anglican College does not support or implement corporal punishment or sanction corporal
punishment of students by non-school persons.
Parents / carers have access to our Behaviour Management Protocols through the College Intranet or by
asking for a printed copy of protocols through the College Offices. There is also an overview of our Positive
Behaviour Policy in the Student Handbook.
9.4

REPORTING COMPLAINTS AND GRIEVANCES

The College is committed to the philosophy that education is a three-way partnership between the staff, the
students and their parents / carers.
Communication between the staff and parents / carers is encouraged through the Student Handbook, parent
/ carer and teacher interviews, telephone conversations and meetings.
Parents / carers have the opportunity to raise concerns relating to the Wellbeing or Curriculum aspects of the
College by speaking to the appropriate member of staff – the class teacher, the Deans of Students, the Head
of Teaching, Learning and Innovation (Junior School), the Learning Support Coordinator (Senior School), the
Head of Faculty (Senior School), the Coordinator of Wellbeing (Junior School), the Heads of School or the
Headmaster. Should the matter not be resolved within the College, or be a serious issue relating to the
Headmaster, parents / carers have the opportunity of raising the issue with the Chairman of Campbelltown
Anglican Schools Council, or in writing to Schools Council.
It is our goal that a positive resolution to matters of concern are achieved and that grievances are dealt with
in consultation with the parent / carer in a manner of procedural fairness and in a way that respects the rights
of all participants in the process.
This procedure is outlined in the Student Handbook.
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9.5

UPDATE ON PROTOCOLS AND PROCEDURES
Policy
Student Welfare

Changes in 2020

Access to Full Text

In 2020, the College maintained its Information regarding the eSmart
accreditation as an eSmart school.
Framework is available upon request.
This
involved
professional
development of staff, curriculum
focus, incursions and activities based
on cyber safety.

Anti-Bullying

In 2020, the Wellbeing committee
evaluated
the
Anti-Bullying
Protocols. The protocols will be
updated in 2021.

Available on the Staff Intranet, and
Parent Intranet. Copies are available
upon
request.
Information
is
summarised in the Student Handbook.

Student Discipline

In 2020, the Behaviour Management
Protocols were evaluated by the
Heads of School. The protocols will
be updated in 2021.

Available on the Staff Intranet and the
Parent Intranet. Copies are available
upon
request.
Information
is
summarised in the Student Handbook.

Complaints and
Grievances
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The Grievance Protocols were Available on the Staff Intranet and
informally reviewed in 2020 by the Parent Intranet. Copies are available
Headmaster’s Executive Committee. upon
request.
Information
is
summarised in the Student Handbook
and regularly communicated in the
College Newsletter.
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THEME 10: SCHOOL DETERMINED PRIORITY AREAS FOR IMPROVEMENT
At the commencement of the 2020 academic year, the College set a number of goals which are noted below
with a brief note on actions taken.
1. Students continue to grow in their understanding of ‘Life Through Christ’
Goal

Action

Developing
in
students
a
clear The College continues to seek to develop a clear
understanding of a ‘Life Through Christ’.
understanding of what a ‘Life through Christ’ is
through our Biblical Studies and Chapel programs.
Remaining committed to ensuring our
Christian mission is embedded in all that
Christian students have the opportunity to meet with
we do in the College.
fellow Christian students through our Christian
fellowship groups and student Bible study groups.
Planning opportunities for us to present
the Gospel to students, parents and carers. In 2020, opportunities to present the Gospel to
parents and carers were taken through live streaming
Examining opportunities for staff
Junior School chapels. Unfortunately, due to COVIDprofessional development in Christian
19 restrictions, we were unable to invite parents and
education, theology training and access to carers to Term Services.
external courses.
The College continued to give staff access to Anglican
Provide staff access to courses through the Education Commission courses, which were more
Anglican Education Commission.
readily available due to being online.
2. Maximise student growth through our teaching and learning programs
Goal

Action

Encouraging all students to seek academic Students were encouraged to give their best
excellence and growth.
throughout the year.
Focussing on quality teaching and learning A Director of Teaching was appointed at the
across the College.
commencement of 2020 with the responsibility of
improving the quality of teaching and learning across
Continuing the development of gaining the the College through professional development,
greatest benefits from technology in mentoring of staff and working with staff individually
or in groups.
teaching and learning.
The Director of Teaching played a significant role in
assisting staff to move into remote learning when the
need arose due to COVID-19 lockdowns.
The positive changes to teaching practices that were
introduced during the period of remote learning have
become embedded within the College.
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3. Continued development of programs which cater for the individual needs of students
Goal

Action

Continued focus on ensuring we are The Coordinators of Gifted Education and Learning
meeting the learning needs of students Support across the College continue to support
(Gifted and Talented, Learning Support etc.) students,
develop
quality
programs
and
professionally develop staff.
Continued focus and development of
strategies to meet the needs of and work A Dean of Studies was appointed in the Senior School
with students that identify as Aboriginal who supports to work of the Coordinators of Gifted
and Torres Strait Islander Peoples and their Education and Leaning Support.
families.
An increasing number of students have had Individual
Improved use of data to create learning Education Plans and Learning Alerts developed for
pathways.
them.
Looking at strategies to improve the
academic performance of boys.

The Coordinator of Aboriginal and Torres Strait
Islanders Education (P-12) continues to lead
professional development activities for staff and to
raise the profile of Aboriginal and Torres Strait
Islanders students within the College.
Personalised Learning Plans have been developed for
Aboriginal and Torres Strait Islander students in
consultation with both the students and their parents
and carers.
The College recognises that more analysis if data and
development of programs to improve the academic
performance of boys is to be undertaken.

4. Improving the access to technology for students and staff to enhance opportunities in
teaching and learning
Goal

Action

Updating the access to technology The College rolled out new laptops and iPads for staff
available to staff through our staff laptop at the commencement of 2020. This enable staff to be
and iPad roll out.
in a position to successfully develop quality teaching
and learning programs and activities when move to
Maximise the opportunities gained from remote learning was required due to the COVID-19
the use of shared documents through lockdowns.
Office 365.
Both staff and students have had greater access to the
Implement the use of Teams and IT team with the move of the IT Help Desk to the
SharePoint across the College as the Information Resource Centre in 2020.
preferred means of access to shared
documents.
Both staff and students have all successfully moved to
Office 365 as our shared document platform. This was
extremely beneficial is setting up Teams and using
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SharePoint during the periods of remote learning.
SharePoint has become the shared document
platform for the College.
During 2020, work has been undertaken to ensure
that all teacher devices can be connected to the
network in the same way.
Work has been undertaken to enable teachers to have
access to the network and Vivi in every classroom.
5. Increase staff capacity to become leading professionals who add significant value to
students’ achievements
Goal

Action

Providing high quality professional
development courses for staff, including
online options.

Even with the limitations due to COVID-19, staff have
had many options to access quality professional
learning. The move to the delivery of online
professional development by may providers has led to
an increase in staff accessing professional
development courses.
The Director of Teaching has ensured staff are better
informed of professional development opportunities
for staff, encouraging them to undertake courses
which best target their needs.
Staff received training and support which enabled
them to successfully move to providing quality
remote learning to students when the need arose.

6. Develop quality sports, cultural and language programs
Goal

Action

Further development of our Football and The College continues to provide students with
other sporting programs.
opportunities to develop their skills through our
Football (soccer) and Tennis programs throughout
Maximising opportunities which are 2020.
available through the restructure of MISA.
The MISA and IPSSO interschool sporting
Continued development of the reputation competitions were cancelled throughout most of
of the College as a centre of excellence in 2020 due to the need to minimise the risk of
spreading COVID-19.
the Creative and Performing Arts.
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There were only limited opportunities for students to
be involved in musical, band and choral programs
due to the need to minimise the risk of spreading
COVID-19. However, staff are congratulated in the
innovative ways they showcased the talent of
students through using technology to enable them
to perform online.
7. Building enrolment capacity and developing 21st century learning spaces
Goal

Action

Completing the construction of our new
Junior School Teaching and Learning
Facility.

The College was excited to move into our new Junior
School Teaching and Learning Facility in the second
half of 2020. This was a time of excitement across the
Junior School.

Preparing for the move into our Junior
School Teaching and Learning Facility and
examining ways to use this facility to
enhance teaching and learning.
Looking for opportunities that will become
available through the changing Menangle
Park, Menangle and surrounding areas.

Students were excited to be moving into their new
learning spaces and are enjoying the extended range
of learning experiences the new facilities enable
them to have.
Teachers are taking the opportunities provided by
the new facilities and technology to reflect on their
teaching practice. They have embraced opportunities
which are now available for team teaching and to
allow students to work individually, in groups with
students in their own and with students in other
classes.
In 2021, the College will continue to look for new
opportunities that will become available as new
estates are developed near the College.
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THEME 11: INITIATIVES PROMOTING RESPECT AND RESPONSIBILITY
The College’s Mission Statement helps us to focus on the development and understanding of the Gospel
message of Jesus Christ and the importance of serving God. Our aim is for each student to recognise that
they are an integral and valued part of the College community, with parents / carers and staff working
together, to provide pastoral care and support that develops self-esteem, mutual respect and responsibility.
At Broughton Anglican College, all students from Pre Kinder to Year 12 have the right to:
•
•
•
•
•
•

enjoy a safe school environment

be treated with courtesy and respect

understand the College’s rules and the consequences of breaking them

expect that personal and College property is secure and treated with respect
learn to the best of their ability in an inclusive school setting

participate in a College community which promotes Christian values.

We believe that students have the right to be safe, to feel safe to learn and to be treated with respect. This is
to be achieved through the development of quality relationships, the provision of satisfying learning
experiences, the establishment of an effective care network and the proper guidance of behaviour and
discipline.
Each student has been created by God with individual gifts, talents and personalities. Students at the College
deserve to be treated equally, fairly and justly. The rights of students coincide with the responsibility of
students to ensure that their behaviour and actions allow other students the rights they deserve.
In 2020, the following initiatives were undertaken to promote respect and responsibility within the College
Community. Please note that several annual activities needed to be modified or cancelled due to COVID-19
guidelines.
•
•
•
•
•
•
•
•
•
•

the Pastoral Care Framework (delivered through House Tutor Classes)
Peer Mediation

Peer Support Training for Year 9 which is delivered to Year 7 at the commencement of the academic
year
the Prefect Council and Student Leadership Initiatives

the Student Leadership Retreat (moved onsite due to campsite closed for COVID-19)
the Student Reward and Recognition System

Student Representative Councils

student organised charity fundraising - e.g. African Aids Foundation, Anglican Aid, Anglicare, Bible
Society

Senior School student's driver awareness – U Turn the Wheel

opportunities for students to be involved in Community Service Projects e.g. Carrington Aged Care
Hospital, Red Cross Appeal, Kids of Macarthur Health Foundation - Christmas wrapping service,
Anglicare Toys & Tucker Appeal, Launching of Anglicare Hamper Hub
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•
•

Christian Fellowship Groups – Junior Revolve Around God Everyday (RAGE) (1-6) RAGE (Years 7-12),
Bible Study groups – Year group focused
The SLATE group which maintains a vegetable garden and fruit tree orchard (Term 1 only)

During 2020, the Junior School continued the ‘Broughton Best’ program based on the Biblical values of
integrity, diversity, service, justice and excellence. These values were taught and celebrated at weekly Chapel.
In 2020, Junior School continued their weekly Chapel (Term 1 only) with the College Chaplain and Assistant
Chaplain, working with the Head of Junior School in the organisation and running of these events. The weekly
format included: Prayer, Bible Fun segment, Bible based talk, a Mission Spot, a class item, Class Awards,
Broughton Best Awards and the National Anthem. In Terms 2 and 3, Chapel moved online and in Term 4 each
week, one Grade attended Chapel in the College Hall and it was live streamed out to classes and parents and
carers each Friday afternoon.
In the Senior School, students are encouraged to be aware of our philosophy of ‘Servant Leadership’ and how
this underpins our leadership structure. The College encourages all students to care for and serve one another.
Leadership training is undertaken in Year 9 using the Peer Support program, in Year 10 via Peer Mediation
and for the Year 11 Prefect Team. Additionally, the Year 10 Transport Monitors are also trained to equip them
in service on the buses.
The College reviewed the delivery of the Wellbeing – Pastoral Care program in 2020 and continued to
implement wellbeing lessons to be held three (3) times per term. Through these sessions, students focused
on various areas including cyber awareness and cyber safety (Years 7-12). The program was adjusted in Terms
2 and 3 in 2020 to incorporate material related to COVID-19 and its effects.
The Senior School’s Wellbeing teams and Students Representative Councils planned several College events
to raise funds for various charities. Groups that benefited from these activities included the African Aids
Foundation, the Anglican Aid Project – the Lost Children of the Jongeli Scholarship Project and the Anglicare
Aid Project – The Macarthur Indigenous Reconciliation and Restoration Project.
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THEME 12: PARENT / CARER, STUDENT AND TEACHER SATISFACTION
12.1

PARENT / CARER SATISFACTION

The College values opportunities for communication with parents / carers. We operate an effective Student
Handbook system, as a form of written communication, to inform parents / carers of positive achievements
and areas of concern. Parents / carers are able to discuss a student’s performance through telephone
conversations, Parent / Carer and Teacher interviews, meetings with staff, etc.
As part of the government’s strategies to minimise the impact of COVID-19, students were undertaking their
studies online for a period of time in Term 1 and Term 2. The College was pleased with the positive feedback
received form parents and carers during this period.
Schools Council undertakes entry and exit surveys from members of the community who wish to contribute
in this way. De-identified feedback from these surveys is passed onto the College to reflect on any areas of
concern that is raised.
In 2020, the Parent Committee met once a term usually through Zoom (due to the strategies put in place to
minimise the risk of the spread of COVID-19). It was difficult to organise many events involving parents and
carers as their access onsite was limited.
12.2

STUDENT SATISFACTION

The student body is represented by various leadership groups including:
• Junior School Class Captains
•
•
•
•

Junior School Prefects

Senior School Student Representative Council (SRC) 7 - 9

Senior School Student Representative Council (SRC) 10 - 12
Senior School Prefects

These groups meet regularly with the Coordinator of Wellbeing (Junior School) and the Deans of Students
(Senior School), as well as the Heads of Schools to present their ideas for consideration.
Our students are highly involved in College life through various cocurricular activities that operate before
school, during break times and after school.
12.3

TEACHER SATISFACTION

Staff have the opportunity to discuss their level of satisfaction or dissatisfaction within the workplace through
open access to Heads of Faculties, the Heads of School or the Headmaster. Opportunities are available to
discuss events and issues through informal and formal means, including Faculty, Staff and Management
Meetings.
Other indicators of a pleasing level of teacher satisfaction would include the high level of staff retention, the
excellent attendance level of staff and the willingness of staff to be involved in many cocurricular areas within
the College.
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12.4

YEAR 12 EXIT SURVEY

Year 12 students completed a satisfaction survey prior to their graduation. This survey continues to show the
strengths of the College and areas we need to re-examine. A sample of the Year 12 (2020) Exit Survey feedback
is shown below:
Strongly Agree / Agree
I feel I have received a quality education at Broughton

96%

Excellence is encouraged in pursuits at Broughton

85%

The subjects and electives I wanted to study were available at Broughton

92%

When extra help is needed/required for study it is available.

93%

Resources available to support my learning is adequately available

97%

I have enjoyed my time at Broughton

92%

I am proud to be part of this College

88%

I leave Broughton with a positive association to the College

88%

I have made good friends at Broughton

95%

My friends have been supportive when I needed them

95%

The College reflects a Christian perspective

93%

I understand what it means to live a "Life through Christ"

85%

The College has provided opportunities in my growth as a Christian

70%

My friends have impacted me develop as a Christian

55%

Staff reflect Christian perspectives in all aspects of their teaching and
student interaction

83%

The College challenges students in their Christian faith

77%

Staff provide a caring and nurturing learning environment

92%

Staff are approachable

98%

Staff understand their subject content well

95%

Teachers understand the requirements of the HSC

95%

Teachers use a variety of teaching strategies that caters for different learning
styles

85%

Staff are caring and supportive

93%

Staff are caring and supportive

93%

Staff are positive

95%

There are many cocurricular opportunities at the College

80%
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Strongly Agree / Agree
The facilities are adequate for learning

100%

Access to technology and WiFi is adequate

77%

When I experience technology issues staff are able to assist in solving IT
issues

82%

Daily communication is adequate in relation to activities and events

78%

The College was able to adequately provide quality education throughout
COVID lockdown?

85%

My wellbeing was an important focus of the College

92%

Assessment policy changes and rules were adequately communicated to
students

92%

Adequate feedback is given on task performance - positives and areas to
improve

88%

Effort and achievement are adequately acknowledged at Broughton

83%

Students have good access to careers information

78%

I have received appropriate assistance in preparing for university portfolios

63%
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THEME 13: SUMMARY OF FINANCIAL INFORMATION

Recurrent / Capital Income
Other Capital Income
0%
State
recurrent
grants
14%

Commonwealth
recurrent grants
40%

Fees and Private
Income
46%

Recurrent / Capital Expenditure
Capital expenditure
18%

Non-salary expenses
21%
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APPENDIX 1: Statement on Enrolment Guidelines and Protocols - 2020
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1.

Rationale

Broughton Anglican College aims to offer families in the Macarthur region and surrounding
districts an opportunity to have their children educated in a disciplined, caring environment in
which students are given the opportunity to develop spiritually, morally, intellectually,
physically, emotionally and socially.

2.

Policy Statement

Broughton Anglican College is a comprehensive co-education Pre Kinder to Year 12 College
providing an education underpinned by Christian values and operating within the policies of
the NSW Education Standards Authority.
The enrolment procedures and protocols of Broughton Anglican College reflect both the
Christian ethos and culture of the College as an essential part of community building and
compliance with the relevant legislation.
The College, in undertaking its Christian worldview, seeks to show proper respect to all people
by working towards transparency and openness in the enrolment procedure. This is particularly
important in relation to the integrated Christian worldview that is expressed in all aspects of
the College’s teaching and learning as well as social and cultural development.
All aspects of the enrolment policy are designed to reflect the Biblical principles upon which
the Sydney Anglican Diocese is based. These include, but are not limited to, maintaining the
integrity of the individual throughout the enrolment process, by showing proper respect (1
Peter 2:17) and by speaking the truth in love (Ephesians 4:15).
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3.

Definitions

Acceptance Fee: This fee is paid by parents/carers with students moving from Year 6 into Year
7 from St Peter’s Anglican Primary School. This fee will be deducted from the first term’s fees
if the student commences at the College. The fee is non-refundable for anyone who does not
continue or commence at the College.
Application Fee: This non-refundable fee is payable at the time of application for enrolment.
Conditions of Enrolment: This list of conditions is set by the Campbelltown Anglican Schools
Council and must be agreed upon by the family of a prospective student before being accepted
as a student of the College.
Enrolment: Process by which a child is accepted to be a student of the College.
Enrolment Fee: This fee is a non-refundable fee set by the Campbelltown Anglican Schools
Council which must be paid upon the acceptance of an offer of enrolment for students
entering from Pre Kinder onwards. Parents/Carers of pupils transferring from St Peter’s
Anglican Primary School to Broughton Anglican College have already paid an Enrolment fee
upon acceptance of an offer of enrolment at St Peter’s Anglican Primary School and hence are
not required to pay this fee.
Offer of Enrolment: A letter sent from the Head of College to the parents of the prospective
student offering a position in the College.
Prospective Student: Someone who has approached the College seeking enrolment.
Prospective Student with Additional Needs: A child with a physical or psychological
condition that may require additional provisions and support in the classroom.

4.

Procedures and Protocols

4.1. Applications for enrolment
a. Applications for prospective students to the College
i.

Parents/carers interested in enrolling their child (children) at the College are
required to complete an online Application for Enrolment form, along with
payment of the Application Fee.

ii.

The submission of an online Application for Enrolment Form enables the student
to be placed on a waiting list. Prospective families will be contacted when and
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if a place becomes available. The College does not guarantee an offer of a place
will be made.
iii.

Age of commencement
a. A child must be 4 years of age on or before the 30 April in the year they
commence Pre Kinder.
b. A child must be 5 years of age on or before the 30 April in the year they
commence Kindergarten. Where there is a request for variation the College
shall access the child’s school readiness.

iv.

Submissions for enrolment should be accompanied by the uploaded copies of
the following documents:
•

The student’s birth certificate (the original certificate needs to be sighted by
the College staff) or a certified copy.

•

The last 2 school reports for students entering Years 1–12.

•

NAPLAN results.

•

An up to date copy of the student’s Record of School Achievement if
available and evidence of completion of All your own work where
appropriate.

•

Citizenship or Visa documentation where applicable.

•

Current Immunisation History Statement issued through Medicare or an
Immunisation History Form – Catch-up Schedule

•

Any applicable legal papers or court orders.

•

All educational, developmental or medical assessment reports which will
assist the College to plan for the student’s educational program. Failure to
provide this information may delay the enrolment process or prevent an
offer of a place being made.

•

A completed Interstate Student Data Transfer Note or permission to obtain
the information relating to this, for students transferring from schools in
another state.

Applications for enrolments cannot be processed without the required
documents.
v.

Factors determining enrolment relate to whether the prospective student:
•

Is a child of Anglican clergy or members of staff.

•

Is a child of local clergy.

•

A student enrolled at St Peters Anglican Primary School moving into Year 7
at Broughton Anglican College.
Has a sibling already enrolled at Broughton Anglican College or St Peter’s

•

Anglican Primary School.
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•

Are children of parishioners of St Peter’s Anglican Church.

•

Has parents/carers actively involved in other Anglican parishes.

•

Has parents/carers involved in other Christian churches.

•

Has (one or more) parents/carers who were past students of Broughton
Anglican College.

•
vi.

Date of application.

A senior member of College staff will interview parents/carers and the
prospective student to give further information that parents/carers may require
to make an informed choice relating to the enrolment. Further information
which will allow for the preparation of a recommendation to the Head of
College may also be obtained. Appropriate specialist staff may be invited to
participate in the interview to allow the parents/carers to discuss the specific
needs of the student and the appropriate programs that are available in the
College.

vii.

After consideration of the information obtained through the application and
interview process relating to curriculum, welfare and learning support matters
should be discussed with appropriate personnel to determine the availability of
resources to enable the College to meet the specific needs of the student.

viii.

The Registrar or delegate will collate information gained through the enrolment
process and make a recommendation relating to the enrolment to the Head of
College or Heads of School in relation to the Enrolment Application. The Head
of College retains the right to determine whether an Offer of Enrolment is to be
made.

ix.

Where the Head of College offers a position into the College, an Offer of
Enrolment will be made in writing and accompanied with an online Acceptance
of Enrolment form which the parents/carers are to complete. The Offer of
Enrolment letter should outline starting dates etc. and any special conditions
for enrolment. Parents/carers are advised to read the Conditions of Enrolment
(Appendix 2) and the College Privacy Policy (Appendix 3) carefully, before
signing the online Acceptance of Enrolment form.

x.

Parents/carers have 14 days, as per the Conditions of Enrolment, to accept the
position by completing the online Acceptance of Enrolment form, provide the
appropriate paperwork as requested and pay the Enrolment Fee.

xi.

Parents/carers are to complete the online Acceptance of Enrolment form and
pay the Enrolment Fee by the nominated date. Parents/carers accepting the
offer of enrolment for students commencing during term time should complete
the online Acceptance of Enrolment form and pay the Enrolment Fee before the
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student commences at the College. Parents/carers of current students at St
Peter’s Anglican Primary School who are transferring the enrolment to
Broughton Anglican College are not required to pay an Enrolment Fee if they
have already done so.
xii.

If a student is not offered enrolment the parents/carers will be informed in
writing.

b. Progression from Pre Kinder to Kindergarten
i.

Students currently enrolled in Pre Kinder at Broughton Anglican College are
expected to continue on into Kindergarten. If withdrawing, the protocols for
withdrawal are followed.

c. Progression from within Broughton’s Junior School into the College’s Senior
School
i.

Students currently enrolled in Year 6 at Broughton Anglican College are
expected to continue on into Year 7. If withdrawing, the protocols for
withdrawal are followed.

d. St Peter’s Anglican Primary School Year 5 or Year 6 students enrolling into the
College’s Senior School
i.

Enrolling in Year 7
The following criteria will apply to students enrolled in Year 5 or Year 6 at St
Peter’s Anglican Primary School and wishing to enrol in the Senior School at
Broughton Anglican College.
•

The Application for Enrolment procedure must be followed.

•

School fees have been promptly paid or satisfactory alternative
arrangements made.

•

Parents/carers have been supportive of the schools by attending official
school functions.

Students enrolling into Year 7 from St Peter’s Anglican Primary School will be
required to pay an Acceptance Fee as stated in the Conditions of Enrolment.
e. Progression from Year 10 to Year 11
i.
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f. Application of Prospective Student with Additional Needs
i.

The College will process the application of the prospective student following
the same protocols as those for any prospective student.

ii.

The Head of School may convene an individual planning process about the
prospective student’s additional needs, consulting with the parents/carers and
other appropriate services and professionals, to determine the necessary
adjustments. Those adjustments are either declared reasonable or to be ones
that would impose an unjustifiable hardship on the College, the prospective
student or students of the College. This process may be conducted with the
involvement of the Coordinator of Teaching and Learning Development P-6,
Coordinator of Learning Support 7-12, the Gifted and Talented Coordinators
and the Association of Independent Schools.

iii.

Parents/carers of the prospective student are expected to provide relevant
information about the student’s additional needs and how it affects the student,
and about the issues regarding which the College consults with them, in a timely
way. Failure to provide this information may delay the enrolment process or
prevent an offer of enrolment being made.

iv.

Documentation is kept regarding the people involved and the issues discussed
in a format which allows objective notes on possible adjustments, agreed
actions and a timeframe. This format can be used on an on-going basis to
document the individual planning process and will be a protection for the
College in the case of a complaint.

v.

The Head of College will be informed if it is believed that the application may
be declined.

vi.

Version 11

The process the College will use to manage the ongoing issues which might
require further adjustments will be discussed with the family, including the
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4.2.

Protocols for withdrawal of a student
i.

Notice of intention of withdrawal is required in writing addressed to the Head
of College. One term’s notice is required. In lieu of one term’s notice a term’s
fees will be payable.

ii.

Corporate Services Office is notified of the withdrawal of the student.

iii.

A letter acknowledging the receipt of the intention of withdrawal is sent from
the Registrar.

iv.

The Corporate Services Office send an Exit Survey.

v.

The Head of College sends a letter acknowledging the withdrawal of the
student.

vi.

Students are issued with a Leavers Sheet which students are required to
complete, indicating that all resources on loan from the College are returned.

vii.

5.

Upon completion at the College, the student’s information is recorded in the
College’s data base system, Edumate. The student’s file is archived
appropriately.

Responsibilities

Registrar
To ensure that the protocols are followed accordingly.
To ensure all documentation regarding prospective students is collated.
To organise interviews with the Head of School or delegate.
To ensure that Edumate is kept up to date.
Heads of School
To interview (or delegate interviewer) each prospective student.
To convene individual planning process for students with disabilities or deemed
to be gifted and talented.
To make recommendation of enrolment to the Head of College.
To ensure student is placed into appropriate class/es.
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Head of College
To interview each prospective student whose parent/carer is a Schools Council
member, Minister of Religion, Broughton Anglican College or St Peter’s
Anglican Primary School staff member and or current student at St Peter’s
Anglican Primary School.
To make Offer of Enrolment to the prospective student based on
recommendation of the Heads of School, if deemed that the College can cater
for the needs of the prospective student without unjustifiable hardship to the
College.
To provide letter of welcome and confirmation of enrolment to the new student
upon commencement at the College.

6.

Evaluation and Review
These protocols will be reviewed as per schedule of College protocol reviews.
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Appendix 1 Flow Chart for Enrolment Procedure
Online Application received together with Application Fee
Automated letter acknowledging receipt Issued
↓
Corporate Services Office informed
↓
Financial Approval received (if applicable)
↓
Interview with Head of College or Heads of School or Delegate
↓
Documentation and information about prospective student considered
Recommendation made to Head of College based on above information
↓
Approval by Head of College
↓
Offer made by Registrar or Enrolment Officer
Start date discussed
↓
Letter of Offer generated and signed by Head of College.
↓
Letter of Offer sent with link to Acceptance of Enrolment documentation
↓
Acceptance of Enrolment documentation signed and Enrolment Fee received
↓
Corporate Services Office informed
↓
Student placed in class/es by Heads of School or Delegate/Head of Department
↓
Letter of welcome and confirmation of enrolment generated and signed by the
Head of College
↓
Details and medical information recorded on Edumate by the Enrolment Officer from
Acceptance of Enrolment documentation
↓
Student enrolled on Edumate by Enrolment Officer.
↓
Student file created and held in appropriate school office
Medical information collected and placed on Edumate by College Nurse.
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Appendix 2 Conditions of Enrolment
Conditions of Enrolment
These conditions may be modified at any time at the discretion of Schools Council. Any changes
will be notified to parents through normal communication channels.
a. Acceptance of Enrolment Offer and Enrolment Fee
i.

Completing and signing the Acceptance of Enrolment online form signifies your
acceptance to the conditions relating to payment of fees and charges and to any other
condition or rule which may be implemented by the Campbelltown Anglican Schools
Council, or its appointed representatives, to ensure the orderly conduct of the College.

ii. The offer of a place at the College is subject to attendance at a satisfactory interview
with at least one parent/carer and the prospective student with either the Head of
College or a senior member of staff and photocopies of all relevant documentation
provided. The College may seek further information regarding the prospective
student’s development and experience from other sources before an offer of enrolment
is given.
iii. In accepting the offer of enrolment a parent/carer is acknowledging that the College
may seek any additional information regarding the student from the school they are
currently attending.
iv. Acceptance of the offer of enrolment is completed through the parent/carer signing
the online Acceptance form and through the payment of the Enrolment Fee.
v. Students entering Year 7 from St Peter’s Anglican Primary School are required to pay
an Acceptance Fee which is credited to their first term’s fees. This fee is not refundable
if the student does not commence at the College.
vi. The Enrolment Fee covers the administrative cost involved in enrolling the prospective
student, and is not refundable. It is also not refundable in the event that the student is
withdrawn prior to their first day of attendance at the College.
vii. If the signed Acceptance of Offer of enrolment, together with the Enrolment Fee, is not
received within 14 days of the offer being made, the offer may be withdrawn.
b. General Conditions of Enrolment
i.

The Head of College, in consultation with Schools Council, determines the courses
offered and the teaching practices used at the College. The elective subjects available
to students in the Senior School are also at the discretion of the Head of College. The
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courses and programs offered at the College may be amended at the discretion of the
Head of College.
A student must attend the College throughout the school year, which is divided into
four terms. Absences from school must be explained by the parent/carer through a
note on the day a student returns to school or through the attendance email link
provided on the SMS attendance message.
ii.

Students are required to participate in devotions, Biblical Studies, chapel services,
sporting activities and other official functions as determined by the Head of College.
Absences from such activities must be explained in writing by a parent or carer.

iii.

Students and their parents/carers are expected to attend all evening Term Services,
Information Nights, Parent and Teacher interviews, Presentation Evenings and other
official evenings and events as determined by the Head of College.

iv.

All students are expected to wear the official school uniform, as directed by the Head
of College, and conduct themselves in a manner consistent with the ethos of the
College.

v.

Students are responsible for their personal belongings and the College will not be liable
for any loss of these belongings.

vi.

Parents/carers agree to support the Head of College, or his delegate, in disciplinary
actions undertaken by the College which are deemed as appropriate strategies to
modify student behaviour. These actions may include:
•

withdrawal of privileges

•

detentions at lunchtime or after normal College hours where due notice has
been given to parents/carers

•
vii.

suspension

If a student needs urgent medical or hospital treatment of any nature and the College
is unable to contact the parent/carer after making reasonable efforts the parent/carer
authorises the College to give authority for such treatments. The parent/carer
indemnifies the College, its employees and agents in respect of all costs and expenses
arising directly or indirectly out of such treatment.

viii.

Parents/carers have the responsibility to promptly inform the College of any changes
relating to the details of the student. The College should be advised of any changes to
residential address, mailing address, email address, telephone numbers, medical
details, custody arrangements and emergency contact details.

ix.

Exclusion from the College
•

Continual disobedience or serious breaches of discipline may result in a student
being suspended from school. Suspension may occur in situations where a
student’s gross misconduct or continual disobedience is affecting the care and
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wellbeing of other students and staff and/or obstructing the teaching and
learning environment, or is a harmful, dangerous example to other students.
The return of the student after a suspension is at the discretion of the Head of
College, or his delegate, after this meeting.
•

If the Head of College, or any person deputising for the Head of College,
considers a student is guilty of a serious breach of rules or has otherwise
engaged in conduct which is prejudicial to the College or its students or staff
the Head of College, or his delegate, may exclude the students permanently or
temporarily from the College.

•

If the Head of College believes that a mutually beneficial relationship of trust
and cooperation between a parent/carer and the College has broken down to
the extent that it adversely impacts on that relationship the Head of College, in
consultation with the Chair of Schools Council, may require the parent/carer to
remove the child from the College.

No refund of fees will apply in any of these cases.
c. Fees
i.

Schools Council reviews tuition and other fees towards the end of each year and fees
for the ensuing year are determined and communicated to parents at that time.

ii.

All fees are due and payable on the first day of each term or on the first day of
attendance if a student commences after the first day of the term. Fees can be paid by
Fortnightly Direct Debit by the Terms of the Direct Debit Agreement. An overdue
account charge will be added to the amount of any fees and other charges not paid
within 30 days of the date of invoice/statement.

iii.

Where fees are still outstanding at the end of the term and satisfactory arrangements
for payment of such fees have not been made the student may not be accepted back
into the College in the following term.

iv.

Absence from the College during the whole or any part of the term does not remove
the obligation to pay the term’s fees.

v.

The College fees are divided into three categories:
•

Tuition fees

•

Service fee – includes textbook hire in Years 11 and 12 only, compulsory camps,
excursions, sport association fees, work books and textbooks used in the Junior
School, the iPad program in Years 3 and 4, payment of licenses for programs
and provision of basic consumables in practical subjects. Additional charges
may be incurred for optional camps and excursions, elective and representative
sport, musical and cultural events. Additional charges may be incurred for
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additional music, language and sport tuition services (non-curriculum related)
and are generally a direct financial arrangement with the tutor.
•
vi.

Capital Works Fund – to help meet the cost of future building programs

In the event of a student being withdrawn from the College at any time, the College
requires notice of at least one term. In lieu of a terms notice, one term’s fees will be
payable.
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Appendix 3 College Privacy Policy
1.

Introduction
This Privacy Policy sets out how the College manages personal information provided
to or collected by it.
The College is bound by the Australian Privacy Principles contained in the
Commonwealth Privacy Act 1988. In relation to health records, the College is also
bound by the New South Wales Health Privacy Principles which are contained in the
Health Records and Information Privacy Act 2002 (Health Records Act).
The College may, from time to time, review and update this Privacy Policy to take
account of new laws and technology, changes to the College’s operations and practices
and to make sure it remains appropriate to the changing school environment.

2.

What Kinds of Personal Information does the College Collect and How Does the
College Collect It?
The type of information the College collects and holds includes (but is not limited to)
personal information, including health and other sensitive information, about:
• students, parents/carers before, during and after the course of a student’s enrolment
at the College including:
o name, contact details (including next of kin), date of birth, gender, language
background, previous school and religion
o parents’/carers’ education, occupation and language background
o medical information (e.g. details of disability, and/or allergies, absence notes,
medical reports and names of doctors)
o conduct and complaint records, or other behaviour notes, and school reports
o information about referrals to government welfare agencies
o counselling reports
o health fund details and Medicare number
o any court orders
o volunteering information
o photos and videos at College events

2.1

Personal Information You Provide

The College will generally collect personal information held about an individual by way of
forms filled out by parents/carers or students, face-to-face meetings and interviews, emails
and telephone calls. On occasions, people other than parents/carers and students provide
personal information.
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2.2

Personal Information Provided by Other People:

In some circumstances, the College may be provided with personal information about an
individual from a third party, for example a report provided by a medical professional or a
reference from another school.
3.

How will the College Use the Personal Information You Provide?

The College will use personal information it collects from you for the primary purpose of
collection, and for such other secondary purposes that are related to the primary purpose of
collection and reasonably expected by you, or to which you have consented.
3.1

Students and Parents/Carers

In relation to personal information of students and parents/carers, the College's primary purpose
of collection is to enable the College to provide schooling to students enrolled at the College,
exercise its duty of care, and perform necessary associated administrative activities, which will
enable students to take part in all the activities of the College.

This includes satisfying the needs of parents/carers, the needs of the student and the needs of
the College throughout the whole period the student is enrolled at the College.
The purposes for which the College uses personal information of students and parents/carers
include:
• to keep parents/carers informed about matters related to their child’s/children’s
schooling, through correspondence, newsletters and magazines;
• day-to-day administration of the College;
• looking after students’ educational, social and medical wellbeing;
• seeking donations and marketing for the College; and
• to satisfy the College's legal obligations and allow the College to discharge its duty of
care.
In some cases, where the College requests personal information about a student or
parent/carer, if the information requested is not provided, the College may not be able to enrol
or continue the enrolment of the student or permit the student to take part in a particular
activity.
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3.2

Marketing and Fundraising

The College treats marketing and seeking donations for the future growth and development
of the College as an important part of ensuring that the College continues to provide a quality
learning environment in which both students and staff thrive. Personal information held by the
College may be disclosed to organisations that assist in the College's fundraising, for example,
the College Parent Committee.
Parents/carers, staff, contractors and other members of the wider College community may
from time to time receive fundraising information. College publications, like newsletters and
the yearbook, which include personal information, may be used for marketing purposes.
4.

Who Might the College Disclose Personal Information To and Store your
Information With?

The College may disclose personal information, including sensitive information, held about an
individual for educational, administrative and support purposes. This may include to:
• other schools and teachers at those schools
• government departments (including for policy and funding purposes)
• medical practitioners
• people providing educational, support and health services to the College, including
specialist visiting teachers, sports coaches, volunteers and counsellors
• providers of assessment and learning tools
• assessment and educational authorities, including the Australian Curriculum,
Assessment and Reporting Authority (ACARA) and NAPLAN Test Administration
Authorities (who will disclose it to the entity that manages the online platform for
NAPLAN)
• people providing administrative and financial services to the College
• recipients of College publications, such as newsletters and the yearbook
• students’ parents/carers
• anyone you authorise the College to disclose information to
• anyone to whom we are required or authorised to disclose the information to by law,
including child protection laws.
4.1

Sending and Storing Information Overseas

The College may disclose personal information about an individual to overseas recipients, for
instance, to facilitate a school exchange or tour. However, the College will not send personal
information about an individual outside Australia without:
• obtaining the consent of the individual (in some cases this consent will be implied); or
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• otherwise complying with the Australian Privacy Principles or other applicable privacy
legislation.
The College utilises online or 'cloud' services such as Office365 and EnrolHQ. These cloud
services provide services to the College that may involve the storing and use of personal
information, such as services relating to email, instant messaging and education and
assessment applications. Some limited personal information may also be provided to these
service providers to enable them to authenticate users that access their services. This personal
information may reside on a ‘cloud’ service provider’s servers which may be situated outside
Australia. Full privacy including disclosure statements can be found on their websites.
5. How does the College Treat Sensitive Information?
In referring to 'sensitive information', the College means: information relating to a person's
racial or ethnic origin, political opinions, religion, trade union or other professional or trade
association membership, philosophical beliefs, sexual orientation or practices or criminal
record, that is also personal information; health information and biometric information about
an individual.
Sensitive information will be used and disclosed only for the purpose for which it was provided
or a directly related secondary purpose, unless you agree otherwise, or the use or disclosure
of the sensitive information is allowed by law.
6. Management and Security of Personal Information
The College's staff are required to respect the confidentiality of students’ and parents’/carers’
personal information and the privacy of individuals.
The College has in place steps to protect the personal information it holds from misuse,
interference and loss, unauthorised access, modification or disclosure by use of various
methods including locked storage of paper records and password access rights to
computerised records.
7. Access and Correction of Personal Information
Under the Commonwealth Privacy Act and the Health Records Act, an individual has the right
to seek and obtain access to any personal information which the College holds about them
and to advise the College of any perceived inaccuracy. There are some exceptions to this right
set out in the Act.
Students will generally be able to access and update their personal information through their
parents/carers, but older students may seek access and correction themselves.
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There are some exceptions to these rights set out in the applicable legislation.
To make a request to access or to update any personal information the College holds about
you or your child/children, please contact the College’s Student Services Centre at
ssc@broughton.nsw.edu.au in writing.
The College may require you to verify your identity and specify what information you require.
The College may charge a fee to cover the cost of verifying your application and locating,
retrieving, reviewing and copying any material requested. If the information sought is
extensive, the College will advise the likely cost in advance.
If we cannot provide you with access to that information, we will provide you with written
notice explaining the reasons for refusal.
8. Consent and Rights of Access to the Personal Information of Pupils
The College respects every parent’s/carer’s right to make decisions concerning their child’s/
children’s education.
Generally, the College will refer any requests for consent and notices in relation to the personal
information of a student to the student’s parents/carers. The College will treat consent given
by parents/carers as consent given on behalf of the student, and notice to parents/carers will
act as notice given to the student.
Parents/carers may seek access to personal information held by the College about them or
their

child/children

by

contacting

the

College’s

Student

Services

Centre

at

ssc@broughton.nsw.edu.au in writing. However, there may be occasions when access is
denied. Such occasions would include where release of the information would have an
unreasonable impact on the privacy of others, or where the release may result in a breach of
the College's duty of care to the student.
The College may, at its discretion, on the request of a student grant that student access to
information held by the College about them, or allow a student to give or withhold consent to
the use of their personal information, independently of their parents/carers. This would
normally be done only when the maturity of the student and/or the student’s personal
circumstances warrant it.
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9. Enquiries and Complaints
If you would like further information about the way the College manages the personal
information it holds, or wish to complain that you believe that the College has breached the
Australian Privacy Principles please contact the College’s Student Services Centre at
ssc@broughton.nsw.edu.au in writing.
The College will investigate any complaint and will notify you of a decision in relation to your
complaint as soon as is practicable after it has been made.
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